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IIOCTAHOBJIEHUE

Or 02.06.2022 Ne 55.4

«O0 yTBep)KICHHH aIMUHHCTPATHBHOTO
periamMenTa 1o NIPEIOCTABICHHIO
MYHHIHIINIBHOH  yemyrn  «Ilepeson
KHJTIOTO  MOMELICHHS B HEXHIoe
IIOMCIICHHE W HEKHUIIOTO IIOMEIEHUS B
JKUIIOC ITIOMETIIEHHE.

B cooTsercteun ¢ monowenmamu cr. 48 DenepanbHOro 3akoHa OT
06.10.2003 Ne 131-®3 «O06 O0LIMX mIpHHIHITAX OpraHU3allid MECTHOIO
CaMOyTIpaBlIEHUsT B  PoccHiickoil Denepanumy; Kunmumaeim KOIEKCOM
Poccuiickoli  ®enepamun;  IMocTaHoBIeHHEM IlpaBurensctBa  Poccumiickoit
Oeneparun ot 21 aaBaps 2006 roma N 25 "O6 YTBCPXKIACHUH TIPABHII
IIOMIb30OBAHMS  JKHJIBIMH  TIOMEIICHHAMH"; I'panocTpontensueM  komexcom
Poccuiickoit @eneparmu ot 29.12.2004 N 190-®3 ("Poccwmiickas rasera" N 290
30.12.2004); ®enepanbHbIM 3aK0HOM OT 27.07.2010 N 210-®3 "O6 OpraHU3aIuy
TIPC/IOCTABICHUS TOCY/[ADCTBEHHBIX M MYHHIUMATBHEIX yeryr"  ("Poccuiickas
rasera", N 168, 30.07.2010); VYcrasom MYHHUIUIIAIBHOIO  00pa3oBaHus
«Malikonckuii paitomn,

ITOCTAHOBJIAIO:

1. YTBepants aIMUHHUCTPATUBHBIN periiaMmeHT NIPEIOCTaBIICHUs
MYyHHIUNATBHOH yemyrn «[lepeBon skumoro IIOMCIICHUS B HEXKUIIOE IIOMEIIEHHE U
HEXHIIOrO MOMEIICHHUSL B JKUJIOE IIOMEIIEHHEY, COTTIACHO TIPUJIOKEHHIO,

2. IlpusHaTh  yTpaTUBImMM cuny IlocraHoBnenue AJIMHUHHCTpanuu
MyHHIIUIAJILHOTO 00pa3oBaHus "MalKomnckuii paiion" Pecny6nuxu Appirest or 2
mas 2017 r. N 19-g" Q6 YIBCPXKICHUN aAMHHHCTPAaTHBHOIO perlaMeHTa




NMPENOCTABICHHUA MYHHLIMIANBHON yCIyTH "[lepeBon »xmaoro momemenus s
HEXHIIO€ M HEXKUIIOTO B XKHJI0E"

3. OnmyGiuKOBaTh HACTOSIIIEE TTOCTAHOBJIEHIE B raseTe Maiikorckoro
palioHa «Masik» W pasmecTHTb Ha obunManeHOM caiite ANMUHHCTpAINH
MYHHIHIIAIBHOTO 00pa3zoBanus «MaliKkoncKkuii parony (Maﬁxoncxnﬁ-pal‘/icm.p(p).

4. KoHTpouns 3a ucnonzenmem HACTOSIIEr0 ITOCTAHOBJICHHS BO3JIOXUTE Ha
HCPBOTO  3aMecTuTenst ['aBbl apgMuHMCTpamuu - PYKOBOJUTENA YIpaBICHUS
HMYIICCTBCHHBIX M NIPABOBBIX OTHOMICHHI], APXHUTEKTYPBl U TPaJOCTPOUTENLCTBA,
YUPABJIIOMECr0  enaMi  aJIMUHHMCTPALINH MYHHIMIIANBHOIO  00pa3oBaHus
«Maiikonckuii paiion» A.A. TaTikesa.

['maBa Mynununansaoro oOpazoBaHus O.I". Tormopos

HAOKYMENT IOJIITUCAH
QJIEKTPOHHOU TTOJITUCHIO

Ceprudukar l?CD8F7C97180AA0082CF8D4E778A14B£04E6£B
Buasesen Tonopor Ouer Fennajnenmy

Heticrsaresen ¢ 12.03.2021 no 12.06.2022
\,




IIpunoxenue
K MMOCTaHOB/IEHUID aﬂMHHHCTpaHHH
MO «Maiikomnckuii paitony

or Of .05 0 5.5 -4y

AIMHHHMCTPAaTHBHBII perinamMenT
TPEAOCTABJIEHUSI MyHHUMIAIBHOM yCIyrn
«IlepeBop kKHI0r0 MOMewenHs B HeskMTOE NOMeIIeHHe H HesKHJI0r0
NOMEIIECHHUSI B KHJ10€ TIOMeLeHH e

Paznen I. O6mue nososkenns
IIpeamer peryauposanus AIMHHHCTPATHBHOIO perjiamenTa

1.1.  AnmuHucTpaTHBHBI PETIIAMCHT IPEJIOCTABIECHHUS MYHMIMIIAILHON
yenyru «lIlepeson skumoro momemenus s HEXHIIOC TIOMELIEHHE W HEXUJIOTo
TIOMCILCHUST B JXKMIIOE IOMeLleHHe» (nanmee — AJIMUHHUCTPATHBHBII periamMeHT)
ONPEACIACT CPOKH M IOCIEHOBATENbHOCTh MEHCTBUM B XOlle NpeaCTaBIeHHS
MYHMLUNATBHOH YCIIyrH 110 HIEPEBONY JKMIIOIO IOMEILEHHS B HEXHIOE WIIH
HEXUIIOIO0 IIOMEIIEHUSI B HKHJIOe [IOMEILEHHE, PaCIIOJOXKEHHOE Ha TEPPUTOPHH
MYHHULHUIIAIBHOTO o0OpazoBanus "Maiikonckuii paiion". Hacrosmmuii
AIMUHHUCTPATHBHEIH PEIIaMeHT peryJiupyeT OTHOIIEHUS, BO3HHKAIOLIHE B CBI3H C
[IPEAOCTAaBIICHHEM MYHHLUNAILHOM yeayru «IlepeBon sxuioro IIOMEIIEHUS B
HEXHUIIOC NOMELICHHEe M HEXXUIIOTO MOMEIIEHHS B KOS IIOMeIeHne» (najee —
MYHULIUNAJIbHASL YCIIyra) B COOTBETCTBUH C JKunuImHeIM komekcoM Poccuiickoi
Oenepanuu ot 29.12.2004 N 188-®3.

Kpyr 3asisureuneii

1.2. Mynununansuas yciyra IPENOCTaBIISIETCS COOCTBEHHHUKY
COOTBETCTBYIOILLIETO TIOMELIEHUS HIIH YIOJIHOMOYCHHOMY UM JHUy (nanee —
3asIBUTEJIb ).

1.3. BasBurens Brpase 00paTUTECs 3a MONTydYeHHEM MYHHIUNIATBHON yCIIyru
1epe3 mpencraBurena. I[TonmHOMOYHs IIPEACTABUTENISA, BBICTYMAOILIET0 OT UMEHH
3asBUTEIIS, TIOATBEPKIAIOTCS AOBEPEHHOCTBIO, O(OPMIICHHON B COOTBETCTBHM C
TPeOOBAHMSIMM  3aKOHONATENLCTRA Poccuiickoii Qenepauun  (gamee —
NPEJCTaBUTEIIb).

TpeGoBanus x MOPSIAKY HH(OPMHUPOBAHUS 0 NpPeOCTABICHHH
MYyHHUHNANBHOH YCIyru

1.4. Madopmuposanme o TIOpsIAKE MPEeIOCTaBIEH S MyHHIUNAIbHOM YCIYTH
OCYILIECTBIISETCS:




1) HenocpencTBeHHO Tpu NHMYHOM NpUEME 3asiBUTENIS B aIMHHUCTPALUK
MYHUIMIIANBHOTO  o0pa3oBaHus  «MaHKOICKHUi paiion»  (mamee -
YNONHOMOYEHHBIH  opran) wam B MHOTO(YHKIHOHAIBHOM LIEHTpe
NPCNIOCTABICHUS  FOCYHApCTBEHHBIX M MYyHHIHTIATBHBIX ycuyr (masee —
MHOTO(QYHKIMOHAJIBHBI LEHTp);

2) o Tenedony B YronHomoueHHOM OpraHe MJIH MHOTO(YHKIHOHAIEHOM
LEeHTpE;

3) INCBMEHHO, B TOM YHCTe IIOCPEAICTBOM  DJIEKTPOHHOM  ITOYTEI,
(bakCHMHITBHOIM CBsI3M;

4) TOCPENCTBOM pasMelleHHs B OTKPBITOH M  JOCTYmHOH (opme
UH(OpMAaIUK:

B (QenepansHOii FOCYyMapCTBEHHOM HMH(OPMAIMOHHOM CcHCcTeMe «Enunebrit
TIOpTall  TOCYNApCTBEHHBIX M  MYHHLHUIAIBHBIX yeayr  ((QyHKIwii)»
(https://www.gosuslugi.ru/) (manee — Exunsiit noprain);

Ha  PeruonansHoM mopraine TOCYNapCTBeHHBIX  yciyr  ((hyHKIumiL)
Pecny6muku A npires (Www.pgu.adygresp.ru) (zanee — PETHOHANBHEIH TTOpTaN);

Ha O(UMUHAIEHOM caliTe YIoMHOMOYeHHOro oprana (https://matixonckuii-
paiioH.pd/);

5) NOCPENCTBOM pa3MeleHus MH()OPMAILMK Ha HH(OPMALMOHHBIX CTeHJIax
YnonnomodenHoro oprasa uiu MHOTO(YHKIHOHAJIBHOTO [IEHTpA.

1.5. Mudopmuposanue OCYIIECTBIIACTCS 110 BOIIPOCAM, KACAFOLIUMCS:

- CII0COOOB NMO1aYH 3aBICHHSL;

- O TIPEIOCTABIIEHUH MyHULMITAIBHOM yCITyrH;

- /pECOB YIIONHOMOYECHHOIO OpraHa MHOrOQYHKIIHOHAIBHBIX LIEHTPOB,
oOpalleHre B KOTOpble HEOOXOMMMO JUIs INpexoCTaBiIeHuUs! MYHHLUTATBHOM
YCIIYTH;

- CIIPaBOYHOH HH(QOpMAIHK 0 paboTe YIIONTHOMOYEHHOTO oprasa;

- AOKYMCHTOB, HEOOXONMMBIX i IIpefoCTABJIEHIS MYHHLMIATEHON
YCIyTH;

- HOpAZiKa M CPOKOB NPENOCTABIIEHAS MyHHLHANBHOM YCIyTH;

- [IopAliKa MOJIy4eHus CBefeHMH o xoje PacCMOTPEHHs 3asiBIICHUS M O
PE3yIbTaTax NpelOCTaBICHHs MyHUIMIAIBHON YCIIyTH;

- Iopsiaka  mocyne6Horo (BHecyL[e6Horo) O0XKaJOBaHUA  NeHCTBHI
(Oe3neifcTBUA)  MOMKHOCTHEIX I, M NPHHUMAeMBIX MMM  pELIeHHH mpH
IPEI0CTABIEHUH MyHHUIMIIANBHOM YCITyTH,

Honyuenne undopmanuu mo BOIIpOCaM TIPENOCTABIICHUSI MYHHUIIHNIAIbHO]
YCIIYT'H OCYILECTBIISCTCS OeCIIaTHO.

1.6. Tlpu yctHOM oOpalleHuy 3asBHTENS (MMYHO MmM 1o TesedoHy)
JOJDKHOCTHOE JIUIIO YnonHoMo4YeHHOrO opraHa, paboTHHUK
MHOTO(QYHKIIHOHAIEHOTO LEHTpa,  OCYLIECTBIISIOMIHIM KOHCYJIbTUPOBaHHUe,
MOAPOOHO M B BEXIIUBOH (KoppekTHOH) (popme HH(OPMHUPYeT 06paTHBIIMXCS 110
MHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TenedoHHBINH 3BOHOK AODKCH HAa4YMHATBCA ¢ uH(OpMaimu o
HAMMCHOBAHWM OpraHa, B KOTOPHIH I103BOHHMI 3asBUTENb, (aMUIHK, HMeHH,




OT4ecTBa (MOCNeNHEe — IIPM HANMYMH) U JOJKHOCTH CIEIHAINCTA, MPUHSABIIETO
TeJIe()OHHBIH 3BOHOK.

Ecmu  momksOCTHOE Mo YmonHoMoueHHOrO OpraHa He MOXET
CAMOCTOSTEJIPHO [aTh OTBET, TeNe()OHHBINA 3BOHOK JOJDKEH OBITEH IepeagpecoBan
(TlepeBenien) Ha pyroe MOIKHOCTHOE JIHIIO HIIH e oOpaTuBLIEMYCsl JTHITY HOJDKEH
ObITh COOOIIEH TenedoHHBIH HOMEp, II0 KOTOPOMY MOXHO OyIeT MHOdy4YHThb
HE00X0IMMYIO HH(OPMALIHIO.

Eciu  noaroroeka orsera TpedyeT MNpPOTOIKUTENEHOTO BpEMEHH, OH
TPEATIaracT 3asBUTENI0 O/IMH U3 CIIEYIONIHX BAPUAHTOB JAIBHEHIINX TeHCTRH:

- M3JI0XHTh 0OpalleHye B IHChbMEHHOMH (GopMe;

- Ha3HAYUTE IPYroe BpeMsl JUisl KOHCYJIbTAL[HIA.

HoisKHOCTHOE NHIO Y HONHOMOYEHHOrO OpraHa He BIpaBe OCYIIECTBIIATH
MH()OPMHPOBaHKE, BBIXO/SINEE 32 PaMKi CTaHJApTHBIX INpPOLERYP U YCIOBHUIA
HMPEAOCTABICHHA MyHUIMIIAIBHOR yCITyTH, ¥ BIHUSIONIEe IPSIMO HJIH KOCBEHHO Ha
NIPUHHMAEMOe pelleHHe.

[IpomomxurensHOCTS MHQOPMUPOBaHUS 10 TeneOHy He IOIDKHA
npeBbIaTe 10 MUHYT.

MHbopMupoBaHKe OCYIIECTBISIETCS B COOTBETCTBUM C rpaduKoOM Ipuema
rpaXkJiaH.

1.7. Ilo mucEMeHHOMY OGPAILEHHIO JOKHOCTHO® JHLO YTIOITHOMOYEHHOr0
OpraHa MoApoGHO B MHUCEMEHHOH (opMe pasbicHAET T'PaXXaHUHY CBEIEHUS 110
BOIIpOoCaM, yKasaHHBIM B IyHKTe 1.5. Hacrosmiero AJIMUHUCTPATHBHOTO
PCTIAMEHTa B MOPsIIIKE, YCTaHOBIEHHOM De/lepanbHbIM 3aKOHOM OT 27.07.2010 N
210-®3 "O6 opranuzamyu TPCAOCTABIICHUA TOCY AAPCTBEHHBIX U MYHHUIUIAIBHbIX
yeryr" (manee o Tekcty N210-®3)

1.8. Ha EnmunoM mnoprane pasmemarorcs CBEICHUSI, IIPENyCMOTPEHHBIE
[lonoxennem o denepanphoit IOCYTapCTBEHHOH MH(MOPMAI[MOHHON CHCTeMe
«DeJiepabHBIA peecTp TOCYAapCTBEHHBIX ¥ MYHHMIMNANBHBIX yCiyT ((yHKIHit)y,
YTBEPXKACHHBIM NOoCcTaHOBIeHHeM [IpaBuTenscTa Poccuiickoi Denepanuu or 24
okTs0pst 2011 roga Ne 861.

Hoctyn x  uHpopmaumu o CpOKax M TMOpSAAKE IPeAOCTABICHHS
MYHULUTIAJIbHON YCIyTH OCYLIECTBISIETCS 0€3 BBIIONHEHS 3asIBUTEIEM KaKHX-
100 TpeGoBaHMIA, B TOM YHCIIe 63 HCIIONb30BAHMS IIPOrpaMMHOro obecreyeHus,
YCTaHOBKa KOTOPOro Ha TEXHUYECKHE CPEeCTBA 3asBHTENIs TpeOyeT 3aKiIroueHHs
JTICH3NOHHOTO WJIM MHOIO COINALIEHHS C IIpaBoobiamaTeliem IIPOTPaMMHOI0
00eCIIeYeHH s, MPeNyCMaTPUBAIOMEr0 B3UMAHKE IUIaThI, PErUCTPALMIO MU
aBTOPH3ALHIO 3a5BUTEIS MU NPETIOCTABIEHHE UM [IEPCOHATBHBIX JaHHBIX.

1.9. Ha oduumansnom caiite YnomHomodeHHoro OpraHa, Ha CTEHJax B
MECTax MpPeAOCTaBIEHUs] MYHMIMIANLHOR YCIyrd U B MHOrOQYHKIIHOHATEHOM
HCHTPE pasMeIlaeTes CleNytolas CrpaBoYHas HHGOPMALHS:

- O MECTe HaXOXICHHS U rpaduke paboTsl YIIOJIHOMOYEHHOIO opraHa, a
TaKKe MHOTO(QYHKIMOHAIBHBIX [IEHTPOB;

- CTIPaBOYHbIE TENeQOHBI CTPYKTYPHBIX ITOApAa3/IeTeH it YIIOITHOMOY€EHHOTr 0
Oprata, OTBETCTBEHHBIX 3a NPEOCTABIEHUE MyHHIUNATBHON YCIIYTH, B TOM YHCJIE
HOMep TenedoHa-aBTonH(OpMaTOpa (mpu HaMYKR);




- alipec OUINANBLHOTO CaifTa, a TaKKe IEKTPOHHOM TOUThI K (umm) bopmer
00paTHOM cBA3U Y IIOIHOMOYEHHOrO oprana B cetH «/HTepHeT».

1.L10. B samax oxupanus YmnonHoMoueHHOro OpraHa pa3MellarTcs
HOPMATHBHbIE  TPAaBOBBIC  aKThl, DPErYIUPYIONTHE MOPSIOK IIPEI0CTaBIICHHS
MYyHULUTIANLHOR YCIYTH, B TOM YHMCIe AIMHHHCTDATUBHbII peryiaMenT, KoTopele
IO TPEOOBAHUIO 3aSBUTENS MPENOCTABIIAIOTCS] eMy I O3HaKOMJIEHHUS.

1.11.  Pasmemienue MHQOpMAlMK 0  Topsimke IIPEeIOCTaBIEeHHS
MyHULUIANbHOH  yCIyrd Ha HHQOPMALMOHHBIX CTEHZax B IIOMEILEeHHH
MHOTO(QYHKLIMOHABHOTO  IieHTpa OCYLIECTBIISIETCSI B COOTBETCTBHH  C
COTJIALICHHEM, ~3aKIIOYCHHBIM MEXAY MHOTOMYHKIHOHATbHEIM LIEHTPOM H
OPraHOM MECTHOTO CaMOYNpABJIEHHS C YYeTOM TpeGOBaHmH K HH()OPMHPOBaHHUIO,
YCTaHOBJICHHBIX AZIMUHUCTPATHBHBIM PErIAMEHTOM.

1.12. Mrdopmanus o xoze PAaCCMOTPEHHUS U O pe3yJsbTaTax MpesoCTaBIeHHS
MYHULUIAIBHON  YCIYyIM  MOMET  GBITH NOJTy4eHa  3asgBUTENleM  (ero
NpeCTaBUTeNIeM) B JIMYHOM KabuHeTe Ha EamHOM IIOpTajle, pPerHoHaJIbHOM
liopTane, a TaKke B COOTBETCTBYIOIIEM CTPYKTYPHOM  MOJpa3ieeHuu
YIOITHOMOYEHHOTO OpraHa Ipu OOpalleHHN 3asBUTENS JIHYHO, IO Tene(ony,
[IOCPEJICTBOM BJIEKTPOHHOM [MOYTE.

Pasnen IL. Cranpapr NIPE0CTaB/IeHHS] MYHHUHNAILHOM yc/ayrH
HaumenoBanue MyHHUHNAIbHOI yCayru

2.1. HaumeHoBanue MYHULUIAIBHOH  yCiayrn — «IlepeBoy  xwuoro

IIOMCIIEHHUSA B HEXHIIOE INOMEILICHHE U HEXHJIOro IIOMELIEHUS B XUJIoe
I[IOMEILIEHUEY.

HaHMeHOBaHHe opraHa MeCTHOro CaMOYHpaBJ'IeHHﬂ,
IpeaocraBJasIIOIIEero MYHHUIHNIAJIbHYIO yeayry

2.2. Myuwununanpuas YCIIyra IpenoCTaBIseTCs] YIIOJIHOMOYEHHBIM OpraHom
— AAMHHHCTpalied MYHUIMIAILHOIO oOpasoBanus «Maitkonckuii paiion» nubo
4epe3 MHOIO()YHKIMOHATBHbII LEHTP.

M®I] y4actsyer B IPEAOCTABICHMH MYHUIIMIIAILHON YCITyry B 4acTH:

- HHQOPMHpPOBaHHSA TI0 BONIPOCaM  NPEJIOCTAaBIEHN MyHHULUNAILHON
yCIyrH,;

- IPUEMaA 3asBICHUH W DOKYMEHTOB, HEOGXOMHUMBIX ATl TIpeAOCTaBIIEHUS
MYHHUHUIIAIBHOH yCITyTH;

- BBIJIAYH PE3yJIbTaTa MPeNOCTaBICHHS MYHUIUIIATBHOR YCITyTH.

PesyabTaT npexocrasienus MYHHIHNAJIbLHOH yCJyru
2.3. Pesynmpratom npemocTaienus MYHULHIIAIBHON YCITYTH  SIBIISIETCS

Bbiada 3ajBUTENO yBEAOMJICHHA O IEpEeBOJE (oTkase B miepeBome) skuiOro
(HeXUIOro) IOMeIeHHsT B HeXHIOe (kuimoe) mnomemenue, o bopwme,




YCTaHOBJICHHOH MOCTaHOBJICHHEM NpaBUTENbCTBA PoccHifckoii Qenepauun ot
10.08.2005 N 502 "O6 yrBepxnernn Gopmbi YBEIOMIICHHS O mepeBoie (OTKase B
NePeBOJie) JKUIIOTO (HEXKUIOr0) MOMEINEHHS B HEKIIIOE (>xmmoe) momenenue",
7100 NMPUOCTAHOBJIEHHE OKA3aHMUs MYHULIUIIAIBHOM YCITYTH.

Pesynbrar npenocrasnenns MyHunumansHoil YCIIYTH MOXKET GBITH I1OJIy4eH:

- B YHOJHOMOYCHHOM OpraHe MECTHOTO CaMOYIIPABJIEHHs Ha OyMaxkHOM
HOCHTeJIe IIPH JIMYHOM OobpalieHuy;

- B MOI] Ha GymaskHOM HOCHTEE TIpU THYHOM OOpaIleHHH;

- TIOYTOBBIM OTIIPABJIEHHUEM;

-Ha EIIl'Y, PITTY, B ToMm umcie B $opMe SITEKTPOHHOTO JIOKYMEHTa,
MIOAITMCAHHOIO 3JIEKTPOHHOMN IOIITHCHIO.

Cpok npexocrasiennss MyHMIHIANbHOI yCJIyru

2.4. YNonHOMOYeHHBIN opram [IPHHUMAET pelICHHE O IepPeBOAE WIH 00
OTKA3C B ICPEBOAE JKUJIOTO MOMEIIEHHS B HEXUIOE IOMELICHHe H HEXUIOro
[IOMEIICHUSA B JKHJIOC IIOMEINEHHWE HE IIO3IHEEe ueM depe3 45 nHeill co aHs
TMPCACTABICHAL B yKa3aHHBI  OpraH  JOKyMEHTOB, OGS3aHHOCTE 1o
IIPEACTaBIEHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEJIS.

B cmydae nopaum AOKyMeHTOB B MOILI cpok mpemocrasnenus
MYHHIMIIATBHON YCIIyIH HCYMCISETCS CO JHS IIOCTYILJIEHHS B Y IOJHOMOYEHHBIH
Oprat I0KyMeHTOB U3 ML,

B crnyyae nonaun moxymenrtosn depes EIII'Y, PIIT'Y cpok npenocrasmenms
UCHHUCIIACTCS CO IHS MOCTYIUIEHHS B Y NONHOMOYEHHEL Oprad JOKYMEHTOB.
Hanpasnenve npumsteix Ha EITY, PIITY 3asBneumii u JIOKYMEHTOB
OCYIICCTBJISICTCA C HCIOJBb30BAHUEM EMUHOH CHCTEME MEKBEIOMCTBEHHOIO
SJICKTPOHHOIO B3aHMOJEHCTBUS M NOKIIIOYEHHON K Hel PErHOHAIBHON CHCTEMBI
MEKBEIOMCTBEHHOI'O 9JIEKTPOHHOIO B3aUMO/ICHCTRHS.

IIpaBoBbIe ocHOBanus a5t PEAOCTABICHHS] MYHHIMNIAIBLHOMH yCayru

2.5. TlpaBOBBIMM  OCHOBAHUSIMHU AL TIPEIOCTaBICHHS MYHHIMIATBHON
YCIIYTH SIBIISFOTCS

- Kunuaerii xonexc Poccuiickoii Deneparuu;

- DenepanbHbIif 3aK0H oT 29.12.2004 N 189-®3 "O BBenennu B JIEHCTBUE
JKunmuisoro konexca Poccuiickoit Genepanun";

- Koncruryuus Poccuiickoit Denepanuu (npunsiTa BCEHAPOIHBIM
rojiocosanrem 12.12.1993) (¢ yuerom [IONIPaBOK, BHECEHHBIX 3aKOHAMH
Poccuiickoit ®enepauuu o nonpaekax k Koncrurynuu Poccuiickoii Deneparuu
o1 30.12.2008 N 6-®K3. ot 30.12.2008 N 7-®K3);

- Iocranosnenue IMpaBurenscraa Poccuiickoit ®enepanuu or 21 SIHBaps
2006 roma N 25 "O6 YIBEPKICHUH TIPABUII  TIOJNB30BAHHUS  KHIIBIMU
NIOMEILIEHUSIMH";

- Ppaxxnanckuii  xonekc Poccutickoii Qenepamnu  ("Poccuiickas razera"
N 238 - 239. 08.12.1994);




- llocranosnenwe [pasurensctea PoccHiickoi Denepanun ot 10 asrycra
2005 roga N 502 "O6 ytBepineHunu opmb! yBeoMnerHs o nepesoge (OTkaze B
IEPEBOAE) JKUITOKO (HEXKMIIOTO) IOMEIIEHHS B HEKIIIOE (xumoe) momerenue";

- I'paoctponTtensubii Kojexc Poccuiickoii Qenepanin ot 29.12.2004
N 190-®3 ("Poccuiickas razera" N 290 30.12.2004);

- Oenepanbbiii 3akoH ot 06.10.2003 N 131-®3 "O6 o6mmx NPUHLHTIAX
OpraHM3allid MECTHOI'O CaMOYIpaBJieHHusS B Poccuiickoii @enepanun" (Cobpanue
3aKOHOaTeNbCTBa Poccuiickoii Denepanun, 06.10.2003. N 40. ctaThs 3822);

- @epepanbHElil  3akoH o 27.07.2010 N 210-®3 "O6  opranuzauuu
IPENIOCTABNICHUS IOCYJapCTBEHHBIX W MYHHIHITAIBHBIX yeayr" ("Poccuiickas
razera’, N 168, 30.07.2010);

HcuepneiBaomuii nepevens AOKYMEHTOB HeOOXOAMMBIX /151
MpeaocTap/ieHusi MyHHIHNAIbLHOM YCJayrn

2.6. McuepnbiBarommuii [ICPCICHb ~ NOKYMEHTOB, HEOOXOAMMBIX ISt
NIPCIOCTABICHHs MYHULMIIATIBHON YCITyTH, KOTOpBIE 3asBUTENb MPEACTABISET
CaMOCTOSITENBHO B YIIOJIHOMOYEHHBIH OpraH:

1) 3asBieHne o mepesose [IOMEIIEeHHS,

2) nmpaBOyCTaHaBIIMBAIOLIHE AOKYMCHTBI Ha IEPEBOAUMOE IOMEIIEHKe
(MTOATTMHHYUKY WK 3aCBMIICTC/ILCTBOBAHHBIE B HOTAPHATIBHOM HOPSIKE KOIIHH);

3) muaH nepeBogEMOro MOMEIICHHAS C €ro TEeXHHYECKHM OIMCaHueM (B
ClIydae, eCii NepeBOAUMOE ITIOMEIIEHHUE SBIISIETCS KUJIBIM, TeXHUYECKHH macropt
TaKOT0 IIOMEIIeHHUS );

4) mosTaxHBI IaH AOMa, B  KOTOPOM HAaXOOHUTCS IEPEeBOLUMOE
IIOMEIIEHHE;

5) NOArOTOBNEHHBIH 1 O0(OpPMIIEHHBIH B YCTQHOBJIEHHOM IOPSAAKE MPOEKT
IEPeyCTPONCTBA U (HITH) [I€PCINTAHUPOBKU TTEPEBOUMOTO [TOMEIEHHUS (B ciyyae,
CCIIH MEPeyCTPOHCTBO U (Win) IICPCTIAHUPOBKA TPeOyIOTCsS IUTs obecrneye st
MCTIOJIE30BAHNS  TAKOTO IOMEIUEHHS B KAYECTBE IKIJIOLO I HEXUIIOTO
IIOMEIIIeHHU);

0) mpoToKON  0OBiero CoOpaHHs ~ COGCTBEHHHKOB  moMeIneHuii B
MHOTOKBAaPTHPHOM JIOME, COJepXallUil pelieHre 06 wx COIIACHH Ha IIePEBOJ
KUJIOTO [IOMELIEHUS B HEIKUIIOE NIOMEILCHHE;,

7) cornacue Kaxaoro Co6CTBEHHHMKA Beex IIOMEIICHHH, MPUMBIKAIOIINX K
TICPEBO/INMOMY  IIOMEILUEHUIO, HA TEPEeBOJ IKHIIOrO IIOMEIIEHHS B HEXHIIOE
IIOMEIIEHHE,

2.7. B cuyuae HaIIpaBJICHUs 3asBJIEHUS] ITOCPENCTBOM EII'Y, PIITY,
CBEMICHHA U3 TOKYMEHTA, YIOCTOBEPSIOIIEr0 IMYHOCTE 3a5BUTEJIA, NIPENCTABUTENS
GopmupyroTes TpY - TIOATBEPXK/ICHHH Y4YETHOH 3amucd B EjauHoi CHCTEME
UIACHTH(DHKALHMUA U ayTeHTHOHKAIUUY W3 COCTaBa COOTBETCTBYIOIIMX JaHHBIX
YKa3aHHOH YYEeTHON 3aIlucu u MOTYT OBITH HPOBEPEHEI IIyTEM HanpaBJIeHUS

3alpoca ¢ HCIOIB30BAHUEM CHCTEMEI MEKBEIOMCTBEHHOTO  3JIEKTPOHHOTO
B3alMOIE€HCTBHS.




B ciyuae ecnu 3asBnenne nogaercs uepes NIPEICTaBUTEIISA 3asBUTEIS, TAKKE
IIPCICTABIIACTCSA NOKYMEHT, IIOATBEPXKIAIOIIMH [TOJHOMOYMS Ha OCYIIIECTBIICHHE
IeHCTBUM OT HMMEHHW 3asBUTeNs. B KkauecTBe AOKYMEHTA, IOATBEPIKIAIOILErO
HOTHOMO|Hs Ha OCYIUECTBIICHHE JCHCTBUI OT MMEHH 3asBHTEINs, IPE/CTABHTEND
3asBUTEJIS BIPABE MPENCTABUTH:

- ODOPMIIEHHYIO B COOTBETCTBHH C 3aKOHONATEIbCTBOM Poccuiickoit
Dezepanuy TOBEPEHHOCTE (715 DH3UIECKHIX JIUIT);

- O(OPMIIEHHYIO B COOTBETCTBHH C 3aKOHOAATENBECTBOM Poccuiickoii
OQezlepalull TOBEPEHHOCTS, 3ABCPCHHYIO MEYATBIO 3asBUTENS H IMOIIUCAHHYIO
PYKOBOIUTENICM 3asIBUTEIIsS UM YIIONHOMOYEHHBIM 9THM PYKOBOIMTENEM JHIIOM
(A1 FOPHIMYECKKX JINLY).

B cnyuae ecinm 3asBienne momaercs 4yepe3 MPEeJCTABUTENS 3asBUTENIsS
mocpencrsom EINY, PIMTY, u moBepeHHOCTH NIPECTaBUTENS  3assBUTENS
M3TOTOBJICHA B OJIEKTPOHHOM (opMe, Takas NOBEPEHHOCTh JO/DKHA GBITH
HMOANHCAHA SICKTPOHHOH MOIIHUCKHIO, TPeGOBAHUS K KOTOPO yCTaHaBIHBAIOTCS
3aKOHONATENECTBOM  Poceuiickodl Denepauuy, peryimMpyroOLMM OTHOLICHHS B
00/1aCTH UCTIONB30BAHUS TEKTPOHHBIX TTOJIIHCE.

YIoCTOBepeHHAsI, COBEPIICHHAS MM BhIIAHHAS HOTapHyCOM IOBEPEHHOCTD
NPCACTABUTEIS 3asBUTENS] B OJIEKTPOHHOM (DOpPME JOIKHA COOTBETCTBOBATE
TpeboBaHMAM cTatbu 44.2 OcHOB 3aKoHomarenscTBa Poccuiickoii Qenepanuu o
HoTapuare oT 11 despans 1993 roma Ne 4462-1.

2.8. 3asBUTeNb BIpAaBE He IPEICTABIATH AOKYMEHTEI, IpeNyCMOTPEHHEIE
qacTaMd 3 ¥ 4 myHkra 2.6 2 HAcTosAIIero AIMHHUCTPATHBHOTO perilameHra, a
TakKe B Cilydae, €ClIM IPaBoO Ha NEPEBOIMMOE MOMeEIEH e 3aPErUCTPUPOBAHO B
Enunom rOCY1apCTBEHHOM peectpe HEIBHOKUMOCTH, JIOKYMEHTHI,
IPEyCMOTPEHHBIE 4YacThiO 2 MyHKTa 2.6 HACTOSIIEro AIIMAHUCTPATHBHOTO
pernaMenTa. Jlns paccMoTpeHHs 3asBieHUS O [IEPEBO/Ie TTOMEIIEHHs OpraH,
OCYIIECTB/LIIOIIMK [IePEeBO/l MOMEIIEHH I, 3apaiBaeT CIIEAYIOIINEe JOKYMEHTBI
(MX KONMH MM cofepKaimuecs B HUX CBEIEHHUS), €CIIM OHH He OBUIH
IPEACTaBIICHBI 3asBUTEIIEM 10 COOCTBEHHON HHUIIHATHBE:

1) npaBoycTranaBnuBaromue AOKYMEHTBI Ha IEPEBOAMMOE [IOMEILEHHE, eCITH
[IpaBO Ha HEro 3aperucTPHPOBAaHO B EaWHOM TOCYJapCTBEHHOM  peecTpe
HEJIBU)KUMOCTH;

2) IUIaH TIEPEeBOMMOTO TIOMEIIEHHS ¢ TeXHUYeCKHM OIucaHueM (B cilydae,
CCJIM TIEPEBOAUMOE IOMELIEHHE SBISAETCS SKHIIBIM, TeXHHYECKHI acIopT Takoro
TIOMELLEHHS);

3) mosTaxHBIA mNMAaH goMa, B KOTOPOM HaXOAHTCA IIEPEBOIUMOE
IIOMeEIleHHE,

YnonHoMo4eHHbIH opraH wiun M®IJ ne BrpaBe Tpe6GoBaTh OT 3asBUTEIIS:

1) npexcraBneHus moKyMeHTOB m HHOOPMAllMM WIIM  OCYLIECTBICHHUS
ACHUCTBUM, IIpe/CTaBleHue WK OCYIICCTBICHHE KOTODPBIX HE MPEAYCMOTPEHO
HOPMaTHBHBIMH ~ [PaBOBBIMH  aKTaMH, PEryIUPYIOIIUMH  OTHOIIEHHS,
BOSHUKAIOIIHE B CBA3H C IIPEAOCTABICHHEM FOCYIapCTBEHHbIX 1 MYHHLATAIBHBIX
YCIIyT;




2) T[penCTaBNeHHs [OKYMEHTOB ¥ MHDODMALMH, B TOM 9HCIe
MOATBEPKNAIOIIMX ~ BHECEHHE  3afBHTENEM IUIATBI 338  MPENOCTAaBICHHE
FOCYHapCTBEHHBIX M~ MYHHLUIAIBHBIX  YCIyr, KOTOPEIE HAXOOATCI B
PACIOPsKEHMM OPraHoOB, NPEIOCTABIISIOIIMX IOCYTaPCTBEHHbIE YCIyTH, OPraHoB,
TPCAOCTABIITIONMX MyHHIMIATBHBIE YCIYTH, HHBIX FOCYAaPCTBEHHBIX OPIaHOB,
OpraHOB MECTHOTO CaMOYNpABJICHHs JIMOO MOJIBEIOMCTBEHHBIX FOCYIapCTBEHHEIM
OprataM WJIi OpraHaM MECTHOIO CaMOYINpaBJeHHs OpraHU3aLMil, yYacTBYIOLIHX B
MPENOCTABIICHHH NIPEAYCMOTPEHHBIX 4acThio 1 cTaThu | DefepansHOro 3aK0Ha OT
27.07.2010 N 210-®3 "O6 oprauusauuu IPEIOCTaBIICHUS T'OCYNapCTBEHHBIX
MYHULMIIATBHBIX yCIIYT", B COOTBETCTBMM C HOPMATHBHBIMH [PABOBBIMH aKTAMU
Poccuiickoit  ®@enepanun, HOPMATHUBHBIMM INIPDAaBOBBIMH aKTaMH CYOBEKTOB
Poccuiickofi  ®epmepaunn, MyHHUUMOATLHBIMU NPaBOBLIMH  aKTaMH, 3a
HCKIIOIEHUEM NOKYMEHTOB, BKIIOYEHHBIX B ONPE/e/IEHHBINA YacThi0 6 HACTOSIIEH
CTAaTbH  IIEPEUCHh JIOKYMEHTOB. 3asBUTe]b BIpaBe IIPEICTABHTH YKA3aHHbIE
AOKYMEHTBI M HMH(OPMALMIO B OpraHbl, IIPeIOCTABIISIOIIME rOCy[apCTBEHHEIE
YCIyTH, W OpraHbl, PENOCTaBISIOLME MyHHIUIATBHBIE YCIYTH, [0 COOCTBEHHOMN
UHHULIMATHBE;

3) ocymiecTBNeHHs NeHCTBH, B TOM 4YHCIIe COrJIacoOBaHUM, HEOOXOIUMBIX
UL TIONYYCHHs TOCYNapCTBEHHBIX W MYyHHIHMIAIBHBIX YCIYT M CBA3aHHBIX C
oOpallleHHeM B  HHbIE FOCYyNapCTBEHHBIE  OpraHbl, OPraHbl MECTHOI'O
CaMOyNPABIICHUA, OPTaHU3AIHH, 38 UCKITIOYEHHeM IOJlyYeHHs YCIYT U IOJTyYeHHSI
AOKYMEHTOB U HH(MOPMALMH, NPeNOCTABISEMBIX B pe3ysbTaTe IpemnocTaBIeHHs
TakuX yCIyr, BKIIOYCHHBIX B [EPEYHH, yKa3aHHble B 4acTH 1 craTbd 9
QenepanbHoro  3akoma ot 27.07.2010 N 210-®3 "O6 opranmzanuu
MPEAOCTABIICHHS TOCY NAPCTBEHHBIX MyHHUIMIIANBHEIX YCIyT";

4) TpencTaBiIeHWS NTOKYMEHTOB U MH()OPMALH, OTCYTCTBHE U (nn)
HCZIOCTOBEPHOCTE  KOTOPBIX HE YyKa3bIBATHCh IPH II€PBOHAYATBLHOM OTKAa3e B
TIpHEME TOKYMEHTOB, HEOOXOAMMBIX IS IPENOCTABIECHHUS roCyIapCTBEHHOH HIIU
MYHULMIAIBHON  yCiyrd, 100 B INpPEeNOCTABICHUH rOCYyIapCTBEHHOH WM
MYHHLUNAIBHOH YCIIyTH, 38 HCKIIIOYEHUEM CIIeAYIOIIUX CIIy4aes:

a) M3MEHeHHe TpeGOBAHHI HOPMATMBHBIX IIPaBOBBIX AKTOB, KACAFOLIMXCS
IPENIOCTABIICHAS.  IOCYIapCTBEHHOM MM MyHHLIHMMAIBLHOIN yCIyTHd, TOcie
NePBOHAYAILHON MOJa4H 3asBIIEHHS O MPEeIOCTABICHHH rOCYyTapCTBEHHOM WU
MYHHULUNIATBHON yCITyTH;

0) HanuuKe oMMGOK B 3asBIEHUH O NPEeOCTaBICHHH FOCYIaPCTBEHHOM HITH
MYHMLHUIIANBHOH — YCIIYTM M JOKYMEHTaX, NONAHHEIX 3asBUTEIeM nocrne
HCPBOHAYAILHOTO  OTKasa B  MNpHEMe JOKYMEHTOB, HeOGXOIHMBIX JULst
IIPCAOCTABICHHUS TOCYNapCTBEHHON WM MyHHLIUNIANBHON yciyrd, au6o B
TIPENIOCTABICHHNM  TOCYJapCTBEHHOH MM  MyHHI[UIATBHOMN YCOIYTH W He
BKJIOYCHHBIX B NPE/ICTABIICHHBIH PaHee KOMILIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKa AeHCTBHS AOKYMCHTOB WJIH M3MEHEHHE WH()OPMALHH
TOCJIE NEPBOHAYANILHOTO OTKa3a B IpHEMe HOKYMEHTOB, HEOOXOIMMbIX JULST
TIPCMIOCTABNICHAS IOCYNapCTBEHHOM MJIM  MyHHLHMIIAIBHOMN yciuyru, maubo B
NPEAOCTABICHAN IOCY TAPCTBEHHOM MIIM MyHULMTANBHON YCIIyTH;




) BBISBICHUE JOKYMEHTAIBHO TONTBEPKACHHOTO (hakTa (IPH3HAKOB)
OLIMOOYHOTO HIH [IPOTHBOIPABHOTO NEHCTBHs (O€3HeHCTBHA) OIKHOCTHOIO
LA OpraHa, MNpeoCTABISIOIIET0 IOCYIApPCTBEHHYIO YCIyTy, WM Oprasa,
TPENOCTABIIAIONIEro  MyHULMIANBHYIO  yCIyry,  TOCYJapCTBEHHOTO WA
MYHUIUIATBHOrO  CJ1yXallero, paGOTHHKAa MHOTO(YHKIHOHAIBHOIO LIeHTpa,
paboTHHKa OpraHu3anuy, NpeyCcMOTpeHHOH YacThio 1.1 cTathu 16 ®enepansHoro
3akoHa ot 27.07.2010 N 210-®3 "O6 OpraHu3allM¥ MPEeIOCTABICHHUS
FOCYNapCTBEHHBIX MYHMIHUIANBHBIX YCIyr", TPH NEepBOHAYATFHOM OTKA3e B
[IPHEME NOKYMEHTOB, HEOOXOMUMBIX VIS MPENOCTABIEHHUS rOCyTapCTBEHHOH HIIH
MYHULMOATBHOR  yCIyr, Ju0O B IpemoCTaBIEHUH TrOCyIapCTBEHHOH MK
MYHHILUTIANBHOH yCIIyTH, O YeM B MUCbMEHHOM BHIE 32 MOIHCHIO PYKOBOJIUTEIS
OPraHa, — IpPEJOCTABIAIOMEro  roCyJapCTBEHHYIO  YCIyTy, WM oprasa,
NPEIOCTABIISIONIErO MYHUIHUIIATBHYIO YCIIyTY, PYKOBOJIUTEIS
MHOTO(YHKIMOHAIFHOTO  LIEHTpa IpH  NE€PBOHAYAIIBHOM OTKa3e B IpUeMe
AIOKYMEHTOB, ~HEOOXONMMBIX JUIsl IPeNOCTABIEHHUS rOCYyIapCTBEHHOH WU
MYHHUIMIATBHOH yCIIyry, mubo pyKoBOmUTENs OpraHU3alKH, MPeLyCMOTPEHHOM
dacteio 1.1 crateu 16 ®enepanshoro sakoma or 27.07.2010 N 210-@3 "0O6
OPraHu3alvy  NPEAOCTABICHUS TOCYJapCTBEHHBIX MYHULUMANBHBIX ycryr",
YBCAOMIIACTCA 3ajBUTENb, @ TAaKXKe MPUHOCATCS H3BMHEHHS 33 JOCTABJICHHEIC
Heyno0cTBa;

5) npenocTaBienus Ha GyMaKHOM HOCHTelIe AOKYMEHTOB M MH()OpPMALUH,
SJIEKTPOHHBIE 00pa3bl KOTOPLIX paHee GhLIx 3aBCPEHEBI B COOTBETCTBUYU C IIYHKTOM
7.2 vactu 1 crtateu 16 DenepansHoro 3akoHa ot 27.07.2010 N 210-d3 "0O6
OPraHU3alliK TMPENOCTABICHUSI TOCYIApPCTBEHHBIX MyHHIMNATBHBIX ycuyr"', 3a
HCKIIIOYCHHEM CIIy4YaeB, €CIIM HaHECEHHe OTMETOK HA TaKHe JOKYMEHTHI JIHOO HX
USBATHE SBILICTCS HEOOXOAMMBIM YCIIOBHEM IIPENOCTABIICHHUS rOCyIapCTBEHHOM
WM MyHULIUTIANBHOM YCIIYTH, ¥ MHBIX CIy4aeB, yCTAHOBJIEHHbIX (benepanbHBIMU
3aKOHAMH.

2.9. JlokyMeHTHI (MX KONHM WU CBCLICHHA, COAEPXKAIMECS B HMX),
YKa3aHHBIC B IIOAMYHKTax 2, 3, 4 mynkTa 2.6 HacTOALIEro AJIMUHHCTPATUBHOTO
PEMNIaMEHTa 3aNpallMBalOTCs YIOJTHOMOYEHHBIM OPraHoM B rOCyAapCTBEHHEIX
OpraHax, — OpraHax MeCTHOTO  CaMOYNpaBIeHHS U MIO/IBEIOMCTBEHHBIX
TOCYAapCTBEHHbIM ~ OpraHaM WM  OpraHaM  MeCTHOTO CaMOYIIpaBIIeHHs
OPraHU3alMAX, B PACIOPSKEHUH KOTOPBIX HAXOSTCS yKa3aHHEBIE JOKYMEHTHI,
CCJIN 3a5BUTENb HE NPEACTABHII yKa3aHHBIE JOKYMEHTBI CAMOCTOSTENELHO.

B coorBercTBUY ¢ NyHKTOM 3 cratbu 36 JXKunumgoro KoJzekca Poccuiickoii
@enepallid yMeHbIICHHE pa3Mepa o01ero uMyiecTsa B MHOTOKBAapPTHUPHOM JIOME
BOSMOYHO TOJIBKO C COIIACHs BCEX COOCTBEHHHKOB MOMEINCHHI B JTAHHOM JTOMe
IIyTEM €ro PeKOHCTPYKIHH.

B cooTtBeTerBHE ¢ IyHKTOM 2 ctatbu 40 JXumummoro Konekca Poccuiickoii
Dejepaluu, eci PeKOHCTPYKIHS, IePEYCTPOHCTBO U (WJIH) IeperIaHupOBKa
TMOMCIIECHHUH HEBO3MOXHBI 6€3 NPHCOSAMHEHHS K HIUM YACTH 00IIEero UMyIIeCTBa B
MHOTOKBAPTUPHOM JIOME, HA TaKHe PEKOHCTPYKLHIO, TIEPEYCTPOUCTBO U (UJIH)
[ICPCIIAHUPOBKY  MOMEUIEHHH JOMKHO OBITh [IOJIy4eHO COTrJIacHe BCex
COOCTBEHHHMKOB MOMELIEHHU] B MHOTOKBapTUPHOM J[OMe.




YIIOITHOMOYEHHEBIA OpraH, OCYIIECTBISIOMHMIA IIEPEBOJI IOMELIEHHH, He
BIIPaBE TPEOOBATh OT 3asBUTENA IIPEACTABIEHHE APYTHX HOKYMEHTOB KpOME
AOKYyMEHTOB, UCTPEOOBaHHE KOTOPHIX y 3asBHTEIS JOITyCKAeTCsI B COOTBETCTBUU C
YHKTOM 2.6 HACTOSIIEr0 A IMUHUCTPATHBHOrO peryiaMeHTa.

ITo MexBenomcTBeHHBIM 3ampocaM Y HONHOMOYEHHOrO opraHa, yKa3aHHBIX
B abzalle IIepBOM HACTOSIIEro IYHKTa, JOKyMEHTBI (MX KONMH WM CBeJeHHs,
COLCPXKAIMECTs B HMX) MPENOCTABISIOTCS TOCYIapCTBEHHBIMH ~ OpraHaMmy,
OpraHaMH MECTHOTO CaMOYNpPAaBIIEHHs H I10/IBEIOMCTBEHHBIMHY roCy1apCTBEHHBIM
OpraHam MM OpraHaM MECTHOIO  CaMOYIPaBIIEHHS OpraHHU3alUsIMU, B
PaClIOpPAKCHAM  KOTOPBIX  HAXOISATCA — YKa3aHHbIE AOKYMEHTBI, B CpOK He
NPEBBIIAIOMUE NATh pabouux JHed co aHs NOCTYIVICHHSI MEKBEIOMCTBEHHOI'O
3allpoca B OpraH WM  OPraHM3aLMIO, MpPEeOCTABIISIONIHE MOKYMEHT H
MHQOPMALIMIO, €CIH WHbIE CPOKH IIOArOTOBKM M HAalpaBlIeHUS OTBETa Ha
MEKBEOMCTBEHHBIM ~ 3alIpOC  HE  YCTaHOBJICHBI (efepanbHBEIME  3aKOHAMH,
IpaBOBBIMM aKkTaMu IlpaBurenbeTBa Poccuiickoii Deiepallull ¥ NPUHATHIMYA B
COOTBETCTBHH ¢ (DefepalbHBIMH 3aKOHAMHU HOPMAaTHBHBIMH NPaBOBBIMH aKTaMH
cyobekToB Poccuiickoit Deneparuy,

HcyepnbiBajomuii nepeyens ocHoBanmii AJISI 0TKA3a B pHEeMe
AOKYMEHTOB, HeOOXOAUMBIX AJIsl IPE0CTABJICHHSI MYHHIHOAJLHOH YCJIyru

2.10. Ortka3 B mpueme AOKYMEHTOB, HEOOXOMMMBIX JUIS MPeLOCTABICHUS
MYHMUHUIIATBHOK  YCIIYTH, 3aKOHONATEILCTBOM Poccuiickolt  ®enepamuu  ne
IpPeyCMOTpPEH.

HcyepnbiBaromuii nepeyens ocHoBanuii AJIsl IPHOCTAHOBJICHHS HJIH
0TKa3a B Npe10CTaABICHHH My HHIHNIAILHOM ycayru

2.11. IlpuocraHoBienue HPEOCTABNICHAS.  MYHMLUNAIBHOM  yCTyru
3akoHozareinbcTBoM Poccutickoit ®eneparun He IIPeTyCMOTpPEHO.

2.12. OcHOBaHMAMY IS OTKA34 B NPENOCTABICHUM MYHHLMIIATBHOM YCITyrH
SABIISIIOTCS

- o0paieHne nuna, He OTHOCSILIETOCA K KAaTerOpUH  3asBUTENei
(mpencraButeneii 3asIBUTEIS):

- OTKa3 CaMOro 3asBUTEII OT PENOCTABIEHHS MyHALMIATHHOMN YCIIyIH:

" HCCOOTBCTCTBHE  NPENCTABNEHHBIX  JOKYMEHTOB TpeOOBaHUAM
ACHCTBYIOLIETr0 3aKOHOIATE IbCTRA.

2.13. Otka3 B [ICPEBOMIE >KUJIOTO NOMEIIEHHS B HEXKIIOEe IIOMEILEHHE WJIH
HEXHUIIOTO MOMEIIEHHUS B )KUIIOE IOMEIIEHHE JOIIYCKaeTCs B ClIy4ae, eciid

1. sasBUTEIEM He mpexcTaBieHb! AOKYMEHTEI, ONpeNie/IEeHHBIE IIYHKTOM 2.6
HaCTOAINEro AJMUHHCTPATHBHOIO perinaMenTa, o6sA3aHHOCTE MO MPeACTABICHHIO
KOTOPBIX, € y4eToM myHKTa 2.9 HacTosIuero AJIMHUHHCTPATHBHOTO perinameHTa
BO3JIOYKE€HA Ha 3asBUTEJISI;

2.  mocrymneHust B YHOJIHOMOYEHHBIH  OpraH  OTBeTa oprasa
FOCYMapCTBEHHOW  BJAaCTH, OpraHa  MeCTHOIO CcaMoympaBiieHuss  Ju6o




TIOBEIOMCTBEHHON OpraHy TI'OCYJapCTBEHHOM BJIACTH WK OpraHy MEeCTHOI'O
CaMOYIpaBJICHHs OpraHusalyuu Ha MEXXBEJOMCTBEHHBIH 3aIpoc,
CBUACTENIECTBYIOIETO0 00 OTCYTCTBHM JOKYMEHTA H (wma) mHOOpMamHH,
HEOOXOMMMBIX /ISl TEPEeBOA JKUIIOrO [IOMCILIEHUSI B HEXWIOE ITOMEIIECHHE WK
HEMUIIOTO TIOMEIICHHS B JKUIIOE NOMELIEHHE B COOTBETCTBHH C IIyHKTOM 2.6
HACTOAIErO  AJMHMHHMCTPAaTHBHOTO  pEIIaMEHTa,  eciu COOTBETCTBYIOIIHI
AOKYMEHT He OBIT IpeJCTaBIIeH 3asBUTENEM 110 COOCTBEHHOM uHUIHAaTHBe. OTKA3
B TCPEBOAC XKHIOTO IMOMEINEHHS B HEXHIOE MOMEINeHHe MM HEXXHJIOTO
[IOMEIIECHUST B JKHUIIOE IIOMELIEHHE [0 YKa3aHHOMY OCHOBAHHIO JOIYCKAeTCsl B
Clydae, eClM  YIONHOMOYEHHBI OpraH Tocie [IOJIy4YeHHs] OTBeTa Ha
MEXBEIOMCTBEHHBIN 3allpoC YBEAOMHI 3asSBUTENS O TIOJTyY€HHH TAaKOr0 OTBETa,
IPCIJIOKUIT  3asBUTENIO NpPEJCTaBUTh JOKYMEHT U (umn)  uHpOpPMaIHIO,
HEOOXO/MMEIe ISl MEePEeBOa JKMIIOTO [IOMCIICHUST B HEXWIIOE ITOMEIIeHHE MU
HEXHUIIOTO TIOMEINCHUS B JKHMIIOE MOMeELICHHE, [PEyCMOTPEHHBIE TIYHKTOM 2.6
HACTOAIICTO aAMMHHUCTPATHBHOIO PErjaMeHTa, U He TIOTyYHJI TaKue JNOKYMEHT H
(wn1) HHOOPMALHIO B TedeHHe MATHAIUATH pabo4uX JHeH co nHA HampaBieHus
YBEIOMIICHHS;

3. mpezcTaBaeHuUs AOKYMCHTOB, ONpEJENIeHHBIX IIyHKTOM 2.6 HACTOSINEro
aNIMUHHCTPATHBHOT'O PETJIAMEHTA B HEHA VIS AU Opras;

4. HECOOTBeTCTBHS TpoeKTa NIePEYCTPOHCTBA W (MNIM) NepemTaHUPOBKH
HOMCILICHHS B MHOTOKBaPTUPHOM JOMe TPeGOBaHUSM 3aKOHOIATE/bCTRA.

5. HecoOIOIeHHe [IPENyCMOTpEHHbIX cTaThelt 22 JKummummoro KOJIeKca
YCTIOBHH ITepeBO/ia HOMEIIEHHS, 4 UMEHHO!

a) [IEPEBOJl JKHUIIOTO IOMEIIEHNS B HEKIIIOE IIOMELICHHE U HEeXHUJIOTro
MOMEIICHHA B OKMIIOE [OMEIUEHHE JOMyCKAaeTcsl YYE€TOM  COOIIONeHUS
TpeboBanuii Hactosimero Konekca u 3aKOHOZATEeNILCTBA O IPaJOCTPOUTEIHHOLN
JeSATeNbHOCTH;

0) IMepeBox JKUIOro MOMEIeHHs B HEKIIOE NIOMEIIEHUE He JOIycKaeTcs,
CCI NIOCTYIl K NEPEBOAUMOMY IIOMEINEHHIO HEBO3MOXKEH Ges UCTIOJIB30BaHHUs
TIOMEIICHHH, obecneynBarommx AOCTYIL K JKHIJIBIM IIOMEIIEHASM, HIIH OTCYTCTBYET
TCXHUYECKast BOSMOXHOCTb 0060pyI0BaTh TaKOi AOCTYIl K TAHHOMY IOMEILEHHIO,
CCJIM - TICPEBOAMMOE IOMEILEHHE SBISETCS YacThiO JKHIONO NOMEILEHUsT 60
HCTIONIB3YeTCsl COOCTBEHHHKOM HAHHOTO NOMEIIEHUS WIH HHEIM T'PaXIaHUHOM B
Ka9eCTBE MeCTa MOCTOSHHOIO IIPOXKHBAHKS, a TAKWKE, eCIIH MIPaBO COGCTBEHHOCTH
Ha  [ICpEBOMMMOE IOMElLIEHHEe O6peMeHeHo [IpaBaMM  Kakux-i1ubo sui. B
TMOMCIICHHE TIOCIIE €ro NepeBoaa U3 XKUIOTO MOMEIIEHHS B HEKIIOe IIOMeEILEHHE
AOJDKHA OBITh UCKJIFOUEHA BO3MOIKHOCTE AOCTyIa C UCTIONB30BAHHEM [IOMEILEHHI,
00eCIIEeYMBAIOLIMX TOCTYI K JKHIIBIM IIOMELLIEHUSIM;

B) IEPEBOJ| KBAPTUPHI B MHOTOKBAPTHPHOM [IOM€ B HEXHJIOE NOMENICHUE
AOIIyCKAETCA TOJIBKO B CITy4yasiX, eCIM Takas KBAPTHPa PaCIIONOKEeHa HA MEpBOM
OTAXKE  YKa3aHHOTO [1OMa WM BBIE [EPBOTO dTaXka, HO IIOMEIIEHHS,
PACIIOJIOKEHHBIC HEIOCPENCTBEHHO MO KBapTUPOM, NEPEeBOAMMOI B HEXHIIOE
[IOMEILEHHE, HE SIBJISIOTCS YKHUIIBIMH,

6. IlepeBog  xwmioro [OMCIICHUS B  HAEMHOM JIOM€ COLHAIBHOIO
HCTIOJIb30BaHUsI B HEXKUJIOE TIOMEILEHHE He JIOITyCKaeTcs.




7.1lepeBOx JKHMJIOro IMOMEINEHHS B HEXHIIOC IIOMEIUEHHE B LeNsIX
OCYHCCTBICHHUS PEJIMTUO3HOM NEATEILHOCTH He JIOILyCKaeTCHl.

8. TlepeBox HeXMIIOTO MoMermeHus B KUJIO€ TIOMEIIEHHE He JIOIyCKAeTCH,
€C/IM TaKkoe IMOMEICHWE HE OTBEYAeT YCTAHOBICHHBIM TpeOOBaHMIM COTJIACHO
pasneny II TlocranoBnenus Ipasurenscrsa PO or 28 aHBapsa 2006 r. N 47 "O6
YTBEpiKACHUH IIONOXKEHMS O NPU3HAHMM MOMEINCHHS S KUIIBIM TIOMELIEHHEM,
KHJIOTO TIOMEIUEHHS HEeTIPUIOJHBIM IS NIPOKMBAHUSI, MHOTOKBAPTHPHOIO J0Ma
aBapUUHBIM U ITOJJIEKAIIHM CHOCY WJIH PEKOHCTPYKLIHUH, CAJ0BOTO JOMA SKHIIBIM
AOMOM W JKHJIOTO JIOMa CaJOBLIM JOoMOM" MITH OTCYTCTBYET BO3MOXHOCTD
00ECIIeYHTh COOTBETCTBHE TAKOIO [IOMCIIEHNS yCTaHOBJIEHHBIM TpPe6OBAHUIM
MO0 €CITH TPaBO COGCTBEHHOCTH Ha TaKoe MOMEIIECHHE OOPEMEHEHO NpaBaMu
KaKUX-JIUOO JIUII.

ITopsinok, pasmep u ocHoBaHus B3UManus roCyAapCTBEeHHOH NMOLLIHHDI
HJIH HHOH IJIaTBI, B3HMAaeMoii 3a NpefocTaBAeHHe MyHHUMOAILHOMN yeayru

2.14.  Ipenocrasnenue MyHUUUITAIBHOR  YCIYTM  OCYIeCTBIseTCs
OecriaTHO, rocy IapCTBeHHAS MOUTHHA He yIIauuBaeTcs.

MaxkcumanbHblii cpok osuAaNHS B OYepeau npH noaaye 3anpoca o
PEAOCTABICHHH MYHHIHNIAILHON YCIyTH B NPy MOJIyYeHHH pe3yJbTaTa
MPEOCTABICHHS] MYHHUHNAILHON yCIyru

2.15. MakcuMaibHEIH CpoK OkMmanus B O4epell NpH Iojaye 3ampoca o
MPEAOCTABIICHUY  MYHULMNANBHOA YCIyrH u IpH  TONYYEHHUH pe3ybTaTa
HPENOCTABICHHS. MyHHLHMNATLHON yCIYTH B YHONHOMOYEHHOM OpraHe WM
MHOTOQYHKIIHOHAIEHOM LeHTpe cocTapisieT He Gosee 15 MunyT.

Cpok perucrpanuu 3alipoca 3asiBUTEJISl O IPeJ0CTABJICHHH
MYHHUHNAJILHOH yCJyra

2.16.  3asBnenme o [IPEAOCTaBICeHUH  MYHHIMIAIBLHON YCIIyTH,
[IPEICTaBIIEHHO® 3asBUTENIEM JIMYHO JIHGO ero IPE/ICTABUTEIIEM, PETUCTPUPYETCS
YonHOMOYeHHBIM OpraHoM B Te4eHHe 1 pabouero nus ¢ marer IIOCTYIUIEHHS
TaKOI'0 3asiBJICHHS.

3asBleHNEe O MpenoCTaBIeHHH MYHHUILUNATIBHOW YCIIyTH, HpeacTaBieHHOe
3ajgBUTENIEM  JIMOO ero mpexcraBuTeNeM depes ML, peructpupyercs
YTOIIHOMOYEHHBIM OPTaHOM B [eHb NOCTymIeHus ot M@I].

3asBneHne, mnocrymusmee B 3JICKTPOHHONH (opme ma EIMTY, PITY
PETHCTPUPYETCS YIIONHOMOYEHHBIM OPraHOM B JEHb €ro TIOCTYIUIEHHS B CIIydae
OTCYTCTBHs aBTOMAaTHYECKOH perucTparum 3anpocos Ha EINT'Y, PIITY.

3asBleHHe, mNOCTyIMBIIee B Hepabouee  Bpewms, PETHCTpUpYyeTCs
YIOIHOMOYCHHBIM OPraHOM B IEPBEIA paGoumit ACHB, CICNYIOIIMH 3a JHEM ero
TOJIYy e HHS.




TpeGoBanus k momelenusm, B KOTOPBIX PeI0CTABJISIETCS
MYHHUHNA/ILHAA yCayra

2.17. MecromnonoxeHue ANIMHHHUCTPATUBHBIX  3MaHUK, B  KOTOPBIX
OCYMICCTBIIACTCA  NIPDUEM  3asBICHWH M JIOKYMEHTOB, HEOGXOMUMBIX IS
NIPCAOCTABICHUA MYyHHLUNANBHOH YCIyrH, a TakXe BbIgaua pe3ynbTaToB
IIPEIOCTABJICHUST MyHULIMIIATBHON YCIIyrH, HOKHO 06ecIevuBaTh y1o0cTBO JyIs
TPAXIaH € TOYKM 3pEHUs MEIIEXOIHOM MOCTYIIHOCTH OT OCTAHOBOK
00LUECTBEHHOTO TPAHCTIOPTA.

B cinydae ecim umeeTcss BO3MOKHOCTD OpraHM3allUi CTOSHKH (TIIapKOBKH)
BO3JIE 37aHUsI (CTPOEHHMS), B KOTOPOM PasMeIeHO TOMEICHHe IIpHeMa U BBIJIAYH
AOKYMEHTOB,  OPTraHW3OBBIBAETCS  CTOSHKA  (MAapKOBKA)  [UIS  JIHYHOIO
aBTOMOOHIIBHOTO TPAHCIIOPTA 3asBUTENEH. 32 TTONIb30BAHME CTOSHKOIN (TTapKoBKOii)
C 3asBUTEJIEH IUIaTa HEe B3UMAETCH.

Jis TapKOBKH CIeMaNbHBIX ABTOTPAHCIIOPTHEIX CPEACTB MHBAJIMIOB HA
CTOsIHKe (ITapKOBKe) BeIIEIIETCs! He MeHee 10% mecT (HO He MeHee OJHOro MecTa)
AJist OECTIIATHOM NapKOBKH TPaHCTIOPTHBIX CPEJICTB, YIPABJIIEMBIX HHBAIUAAMH I,
I rpynn, a Taxke wunBammmamu 111 IPpyInbel B TIOPSAOKE, YCTAHOBJIEHHOM
[IpaButenscreom  Poccuiickoit Denepaluy, ¥ TPaHCIOPTHBIX CPEICTB,
TIEPEBO3SAIINX TAKMX UHBAIUIOB U (MJIH) JeTeH-HHBAIUIOB.

B nensx obecrneuenus Oecrpers TcTBEHHOro [OCTyna 3asgBUTENEl, B TOM
THCIC  NCpE/BHTalOIMXCA HA MHBAIMAHBIX KOJNACKAX, BXON B 3MaHHE K
TIOMEIICHHS, B KOTOPBIX NIPEAOCTABISIETCS MyHHUIHIIATbHAS yciyra, o0opyayoTes
HMaH/yCaMu, IMOPYYHAMH, TaKTHIbHBIME (KOHTPACTHBIMHM) NIPEeAYIIPEKNAIOIHMHU
SIEMEHTAMH, VHBIMH  CICLHAJIBHEIME  IIPHCIOCOGIICHHSIMH, TIO3BOJISIOITUMHU
obecneunTs GecnpensTCTBeHHBIH AOCTYIl M TEpelBH)KEHUE HWHBAIUIOB, B
COOTBETCTBHHU C 3aKOHOAATENILCTBOM Poccuiickoii Qenepaud 0 CONMATIBHOIN
3alllUTE UHBAIHUIOB.

LleHTpaneHelii Bxoj B 3maHHe YIONHOMOYEHHOIO OpraHa IO0JDKEH OBIThH
000pyI0BaH  MH(OPMALMOHHOW  TaBIHUKOl (BbIBECKOIT),  Ccomepxalieii
HHPOpPMAIHIO:

HaUMEHOBaHUE;

MECTOHAXOXKACHHE U IOPUANYECKUl afpec;

PEeXHUM paboThl;

rpaduK mpuema;

HOMepa TeJe(OHOB ISl CIIPaBOK.

IlomMewenus, B KoTOphIX MPENIOCTABNACTCS MyHHLMIIANIbHAS  yCIIyTa,
AOJDKHBI  COOTBETCTBOBAaTE  CAHHTAPHO-IIHIEMHUOIOTHUECKIM IpaBUjaM W
HOPMaTHBaM.

Ilomemmenns, B koTopsIx PENIOCTABIACTCS  MyHHLMIANBHAS  yCiIyra,
OCHAILAIOTCS:

[IPOTHBOMOXAPHOH CHCTEMOM U CpeIcTBaMMU MOXKAPOTYLIEHHS;

CHCTEMOM ONMOBEILEHHS O BOSHHKHOBEHUH 9Ipe3BbIYaiHON CHUTYAIHH;

CpeACTBaMH OKa3aHMs IIEPBOH MeIULMHCKOM ITOMOLIIY;

TyaJICTHBIMH KOMHATaMH ISl [IOCETHTENCH.




3ai oxuzanus 3asBuTeneit o6opymyercs CTYJIbSIMH, CKaMBsIMH, KOJIMYECTBO
KOTOPBIX OIpPEACIICTCS UCXOAS U3 (PAKTHYECKOH HArpy3Kd M BO3SMOXKHOCTEH IUIs
VX PaSMEILCHHS B IIOMEILEHHY, & TakkKe HHPOPMAIMOHHEIMU CTEHIAMH.

Texcrer  marepuanos, pasmemeHnbix Ha UHPOPMAIIMOHHOM  CTEeHJIE,
Ne4aTaloTCs yNOOHBIM JUI uTeHus mpudToM, Ges UCIIPaBJIeHUH, ¢ BBIIEIeHHEM
HauOOIee BaYKHBIX MECT MOTY)KHPHBIM HIpA(TOM.

Mecra nans 3amonHeHus 3asBIeHHi 00OpYIyIOTCSI CTYNIBSIMH, CTOJIAMH
(croiikamu), GaHKamMu 3asBJICHUH, [IMCbMEHHBIMHU NTPUHAIIEIKHOCTIMH.

Mecta npuema 3asiBuTeseis o6opyayroTess HHQOPMALHOHHBIMHA TaOIHIKAMHE
(BBIBECKaMH) ¢ yKA3aHHUEM:

HOMepa KabuHeTa M HAMMEHOBAHHS OT/ElIa;

(Gamunuu, wMeHH M oTuecTBa (mocnenHee — NpW HATHYHH), TOJKHOCTH
OTBETCTBEHHOIO JIML[A 3a IIPUEM JOKYMEHTOB;

rpauka nprueMa 3asBUTENEH,

Pabouee mecto xaxkgoro oreercrseHHOro nmna 3a IIpYEeM JOKYMEHTOB,
AOJDKHO OBITH 000PYNOBAHO TNEPCOHANBLHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO
A0CTYNa K HEOOXOAMMBIM HH(OPMALMOHHBEIM 6a3am JAHHBIX, [€YaTAIOLIUM
YCTPOHCTBOM (IIPHHTEPOM) U KOMHUPYIOLIAM YCTPOMCTBOM.

[Ipu IIPeIOCTaABIEHUH MYHHULMIIAIBHON YCIIyTH HHBAJIHIAM
obecrieynBaroTes:

BO3MOXHOCTb ~ OCCIIPENATCTBEHHOTO  JOCTYHA K 00BeKTy  (3maHmIo,
TIOMEIIEHHUIO), B KOTOPOM IIPEIOCTABIISIETCS MYHUILHIIAJIbHAS YCIIyTa;

BO3MOXXHOCTE ~ CaMOCTOSITEJIBHOTO IIEPENBHIKEHHS  I10 TEPPUTOPHH, Ha
KOTOPOH PpACIONOKEHB! 3[aHHS U IIOMELICHHS, B KOTOPBIX MPENOCTaBIIIeTCs
MYHHUUIATbHAA yCIyra, a TakKe BXOAA B Takhe OOBEKTHl M BBIXOA W3 HUX,
MOCALIKH B TPAHCIIOPTHOE CPEACTBO W BBICAAKH M3 HEr0, B TOM 4MCIHE C
HCIIOJIb30BaHHE KPeCiIa-KOSCKH;

CONPOBOXK/ICHNE HHBAIUIOB, UMEIOUINX CTOHKHE pPacCTpOMCTBA byHKIHHT
3PCHHUS U CAMOCTOSITENILHOIO MIePeBUKEHHUS

HaJuiexaiee pasMmellieHue OOOpYNOBAaHHS H HOCHTeJel UH}OpMaIHy,
HEOOXOIUMBIX ISl  0becIedeHus OECIIPENATCTBEHHOrO M0CTYIIa WHBANHIOB
3MaHUAM M ITOMEIIEHUSM, B KOTOPEIX MPEI0CTABIISIETCS MYHHUIMIIANBHAS YCIyra, U
K YCIyre ¢ y9eTOM OrpaHHYCHHUI UX JKU3HEIEATELHOCTH;

AyOnHpoBaHHe HEOOXOMUMON Il MHBAIHIOB 3BYKOBOH W 3pUTETHHOMH
MHQOPMAaLlMK, a TaKke HAAMHCEH, 3HAKOB M HHOI TEKCTOBOM M rpaduyeckoit
MH()OPMAIMH 3HAKAMH, BBIIOTHEHHBIMU penbe)HO-TOUEUHBIM LIPHGTOM Bpaiins;

AOMYCK CYpIONEPEBONYHKA U TH(IOCYPIONEPEBOIUNKA;

AOTYCK COOAKH-NPOBOJHUKA MPH HATHYHHU AOKYMEHTa, IOATBEPIKIAFOIIEro
€€ CIeHHanbHOe O0y4YeHHe, Ha OOBEKTEH (3manus, TIOMEIIEHHs), B KOTOPBIX
IPEOCTABIISIOTCS. My HUIHUITAIBHAS YCITYTa;

OKa3aHMe HHBAIUIAM IOMOIIH B IIPEOIOJECHUM OappepoB, MemIaroHx

TIOJIy9CHHIO UMH IOCY1apCTBEHHBIX M MYHHULUNANBHBIX YCIYT HapaBHe C APYTHMMHU
JTULAMH.

IMoxkasarenn AOCTYIIHOCTH U KaYyecTBa MYHHUIHIIAJLHOMH Ycayru




2.18. KonuuecTBo  B3auMOIEHCTBHI  3asBUTEN COTPYAHUKOM
YHOIHOMOHEHHOTrO Oprasa Ip| MPeAO0CTaBIEHUH MyHUIMITATIEHON YCIyTH - 2.

IIpopomkuTensHOCTE  B3aUMOMEHCTBUH  3asBuTeNs ¢ COTPYIHHKOM
YIOJTHOMOYCHHOI'O IIPH NPEIOCTaBICHHH MYHHLIHAIAIBHOMN yciayrd - He Goiee 15
MUHYT.

BosmoxxHOCTE  monydenus wnrdopmammm o X0lle  IpenoCTaBIeHHS
MYHUIHMIIIBHON YCIyTH, B TOM YHCIE C HCIIOJIb30BAHKEM MH(OPMAIMOHHO -
TEIIEKOMMYHHKAIIUOHHBIX TEXHOJIOTHH.

2.19. WupIMu mOKa3aTeNsIMH KadecTBa W JOCTYIIHOCTH MPENOCTABICHUS
MYHULMITATBHOMN YCIIYTH SIBISIOTCS:

- PacnoIoKeHHOCTh IIOMEIIEHHIH YIIOJTHOMOYEHHOT0 oprasa,
[IPENHASHAYCHHBIX /U1 IPENOCTaBICHUS MYyHHIHIATLHOM YCIYyrd, B 30HE
AOCTYIHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MArHCTPAIISIM;

- CTENIeHb WH()OPMHUPOBAHHOCTH 3asIBUTES O NOPSIKE TNPEeOCTaBIIEHUS
MYHHIUIANBHOH yCIIyry (IOCTYIHOCTh HHGOPMALHU O MYHHUIMNAIBHON yciyre,
BO3MOXHOCTb BEIOOpa cr1oco6a oy deHus UH(OpMaIuK);

- BOSMOXHOCTb BEIOOpa 3asBHTeneM (OpM oOpauieHus 3a [IOJIy4eHHEM
MYHHULUIAIBHOH YCITyry;

- IOCTYIIHOCTb OOpaIleH s 3a IIPe10CTaBIeHHEM MYHHULHIIAIBHOH yCIIyry, B
TOM HCIIE JUTA JILL ¢ OTPAHMYEHHBIMA BO3MOYXHOCTSIMH 3{0POBBSI;

- CBOCBDEMCHHOCTb  NPENOCTABICHUST  MYHHLMIATBHOLN YyCIYyrd B
COOTBETCTBHHU CO CTAH/APTOM €€ IIPeI0CTaBICHHS;

- COOMIO/IeHHe CPOKOB TPeaoCTaBIeHH s MYHULHIAIBHON YCIyrH U CPOKOB
BBITTOJIHEHHSI aJIMMHHUCTPATHBHBIX npoueayp npu IIPEOCTaBIEHUH
MYHULMITAJILHON YCITyTH;

- BOSMOXHOCTb ~ NOJNy4YeHHs HUHOOPMaUMH O Xoje IPENOCTaBJIEHHUS
MYHULUMIANBHOM yCmyry;

- OTCYTCTBHE 06OCHOBAHHBIX XKAaI00 CO CTOPOHBI 3aSBHTENS O pesynbTaTtam
PCROCTABICHUS MY HULIMIIATBHOM YCIIyTH;

- OTKPBITBIA JOCTYI Ul 3asiBUTENIE K MH(OPMALIMH O TOPSKE H CPOKAX
MPCAOCTABIICHHS MYHHMIMIIAIBHOR YCIyId, NOpsAKE O06KATOBAHMS AeHcTBHi
(GesnelicTBUs) ymonHOMOYEHHOTO OpraHa, pPYKOBOIMTENS YIIOJHOMOYEHHOTO
OpraHa JIH00 CreLHaInCTa YIONHOMOYEHHOO oprasa;

- HallHYMe HEOOXOMMMOr0 U JOCTATOYHOTO KOJIHYECTBA CIIELIUAIUCTOB
YHOIHOMOYCHHOIO OpraHa, a TakXKe IOMELICHHH YIIOMHOMOYEHHOIo opraHa, B
KOTOPBIX OCYIICCTBIIACTCS IPUEM 3asBICHUN U TOKYMEHTOB OT 3asiBATENCH.

HHvle TpeGoBanus, B Tom unce YYHTBIBaIOIIHE 0COOEHHOCTH
NpeaoCcTaB/IeHMs] MYHHUHMIIAJIBLHOM yCIyru B MHOT0()yHKIMOHAIbLHBIX
HEHTPaxX H 0COOEHHOCTH NMPeJOCTABJICHHS MYHHUHIIAJIbHOH YCJAYIH B

3JIEKTPOHHOH hopme

2.20. ToxyMeHTE, [IpujiaraemMelie 3asiBUTEJIEM K 3asIBIICHUIO,
NMPEACTAB/IACMBIE B 3JIEKTPOHHOM (opMe, HANPABIIOTCS B Clenyromux popMarax:




a) xml - JUIsl TOKYMEHTOB, B OTHOLICHHUH KOTOPBIX YTBEPKJEHBI QOPMBI K
TpeOOBaHUA MO (OPMUPOBAHHIO DIEKTPOHHBIX AOKYMEHTOB B BHZe (HailioB B
dopmate xml;

6) doc, docx, odt - mua MOKYMCHTOB C TEKCTOBHIM COIEPIKAHHEM, He
BKIIIOYAIOIIMM (DOPMYJIBL;

B) pdf, jpg, jpeg - M JOKYMEHTOB ¢ TEKCTOBBIM COZIEP)KaHUEM, B TOM YHCIIE
BKIIOYAOWMX  QOpMyTsl ©  (wiu) rpaduueckue H300paXKeHHUs, a TaKKe
AOKYMEHTOB C IPapUIECKHM COAEPIKAHHEM.,

2.21. B ciyuae ecimu opuruHasr AOKYMEHTOB, [IPHUJIAaraeMbIX K 3asBJIEHHIO,
BBI@HBI M TOANMCAHBI YIIOJHOMOYEHHBIM OPraHOM Ha OyMaxKHOM HoOcHuTele,
AOMyCKaeTcss  (OPMHPOBAHUE  TaKHX JAOKYMEHTOB,  IIPEACTaBJIIEMBIX B
ONICKTPOHHOH (OpME, IyTeM CKaHHPOBAHUS HEMOCPENCTBEHHO C OpHIHMHAJa
AOKYMEHTa (MCIIOJIb30BaHHE KOMUH He AOILyCKAeTCsl), KOTOPOE OCYILIECTBISETCS C
COXPaHCHHEM OpHEHTAllM¥ OpUIMHAlA JOKYMEHTA B paspemernn 300-500 dpi
(Macmra6 1:1) u Bcex ayTeHTHUHBIX [IPA3HAKOB MOMIUHHOCTH (rpaduyeckoit
IIOAIMCH JIML@, II€YaTH, YIJOBOIO IITAMIIA OllaHKa), ¢ WCHOJb30BaHHEM
CIIEIYIOIIUX PEXKUMOB:

«4epPHO-0eNIblit» (py OTCYTCTBUY B AIOKyMEHTe rpadMuecKux u3obpaskeHuit
Y (WJIH) IIBETHOTO TEKCTa);

«OTTEHKH Ceporo» (IpH HaJHYKK B JJOKYMEHTe rpapuIecKuX U306paKeHH i,
OTIHAHBIX OT IBETHOTO IPapUIeCcKOro H306paeHus);

«OBETHOW» MM 2pEXHM IOJIHOM UBeTOnepenayn» (IpH HaIHYHHd B
AOKYMEHTE LIBETHBIX Ipa()M4eCKUX H300paxeHuit In6o 1[BETHOro TEKCTa).

Komuuecto daiiiioB momkHO cooTBeTcTBOBATH KOJIMYECTBY HOKYMEHTOB,
KaX/bIi M3 KOTOPBIX CONEPIKUT TEKCTOBYIO M (HIIK) IrpadHyecKyio HHGOPMALIHIO.

2.22.  JloxymeHTSL, NpujlaraéMpele  3asBUTENIEM K  3asBIICHHUIO,
MPCACTABIIACMBIC B 3JIEKTPOHHOH (OpMe, JOIDKHBI 0GECIIeYHBATE BO3MOXKHOCTE
MJICHTHQULUMPOBATE JOKYMEHT U KOJMYECTBO JIHCTOB B JIOKYMEHTE.

Pazpen III. Cocras, nocienoBaTe/bHOCTE H CPOKH BbINOJHEHHSA
AAMHUHHCTPATHBHBLIX Npoueayp (aeiicTsuii), TPeOOBaHHs K NOPSAKY HX
BBINIOJIHEHHS1, B TOM YHCJIe 0COOEHHOCTH BhLINOJTHEHHSI AIMHHHCTPATHBHBIX
npouexyp B 3J1eKTPOHHOH opme

Ilepeuens yciyr, KoTopbie sBasIIOTCS! He0O0XOAUMBIMH H
005132 Te/IbHBIMH JJI51 TIPEA0CTAB/ICHHS] MYHHUHIAJIbHOH YCJIYTH, B TOM YHC/Ie
CBE/ICHHS1 0 JOKYMEHTe (I0KYMeHTAaX), BbIJaBaeMOM (BbIIaBaeMbIx)
OPraHH3alHUsIMH, Y4ACTBYIOIIHMH B IPeJOCTABJICHHH MYHHIHOAJbHOM
ycayru

3.1. Yemyru, kortopsle sBsoTcs HEOOXOMMBIMH M 06s3aTebHBIMHI Juis
NPE/IOCTABIICHNS MYHULIUIIATIBHOM yCITYTH:

1)ycmyra  mo  moaprortoske NpoeKTa  nepeycrpoiictea u  (uim)
TIEPCINIAaHUPOBKH NEPEBOANMOrO IIOMEIEHMUS (B ciyuae, ecnu [IepPeyCTPOUCTBO U




(MK) nepennaHUpOBKa TPeOYIOTCS sl OGECIICUCHHS HCIONB30BAHMUS TAKOrO
TTIOMCILCHHA B KA4YECTBE XKMIIOI0 UM HEXKUIIOTO TOMEILEHH s );

2) opopmiieHHe IOKyMeHTa, YAOCTOBEPAIOIIEro mpapa  (IIOJIHOMOYHS)
TMPCACTABUTENA, B Cly4ae, €CIM 3a MPEJOCTAaBICHHEM YCIyrd oGparaercs
IIPEICTaBUTENh 3asBUTEIISI.

ITopsiaok nenpapiieHus: A0NYLIEHHBIX OMEYATOK H OKGOK B
BBIIAHHBIX B pe3yabTaTe NPeI0CTABIEHHS] MyHHIHIAILHOH YCJIyrH
AOKYMEHTAaX

3.2. IopsnoK HCIpaBieHus JOMyIEeHHBIX ONeYaToK.

3asBUTENIb BIIpaBe 06PATUTHCS B Y TONTHOMOYCHHbIH OpraH c 3asiBJICHHEM 00
HCIPAaBICHUH NONYyINCHHBIX ONEYaTOK M OIKMOOK (mamee - 3agpjieHMe 06
UCIIpABJICHMH  NIOMYIICHHBIX ONEYaToK W OMmHOOK) 1Mo (opMe HACTOAIIEro
AIIMAHHUCTPaTHBHOTO periaMeHTa.

HcuepnbiBarommii nepeyenn aAMHHHCTPATHBHBIX NPOLELYP
(neiicTBHIT) Mpu npegocTaBaeHHH MYHHUHIAJLHOH YCIYIH, BLINOJIHSIEMBIX
MHOro(pYHKUMOHAJIBHBIMH LEHTPAMH

3.3. MHOrOQyHKIMOHATBHBIH IIEHTp OCYILECTBIISIET:

- uHQoOpMHpOBaHHMe  3asBuTenell o NOpsIIKE  NpeAoCTaBIEHUS
MYHHULHUIATBHOR YCIyTH B MHOTO()YHKI[MOHAIBHOM [IEHTPE, 10 MHBEIM BOIPOCAM,
CBASAHHBIM € NPENIOCTABJICHHEM  MYyHHUMITAIBHOM  yCIyrd, a  Taioke
KOHCYJIbTUPOBAHUE 3asBUTENCH O INOpS/KE IIPEJOCTABNEHHS MyHHUMTATBHON
YCIIYTH B MHOTO(QYHKIHOHAIEHOM LIEHTpE;

- BbIIATYy 3aABUTEINIO pe3ysbTaTa MpeJoCTaBIeH s MyHHIUIAIBHOM yCIIyTH,
Ha OyMaHOM HOCHTeNe, MOATBEPIKAAIOMINX COACpPXKAHUE  INEKTPOHHBIX
JIOKYMCHTOB, HAIPaBIICHHBIX B MHOrO(YHKIHOHANBHBIA IIEHTP 110 pesynpTaTam
HPCAOCTABIICHHA MyHULMITATBHOM YCIlyTH, a TAaK)Ke BbIaua JOKYMEHTOB, BK/IFOYAsl
COCTaBJICHHE HA OyMa)KHOM HOCHTEJIE U 3aBepPEHHUE BBITHCOK 13 HH(OPMAaIIMOHHBIX
CHCTEM YIOJIHOMOYEHHBIX OPTaHOB;

- MHBIC IIPONeNy LI U AeHCTBHSA, PeycMOTpeHHbIe DenepanbHbM 3aKOHOM
Ne 210-D3.

B coorBercTBum ¢ uacteio 1.1 crateu 16 OenepansHoro 3akona No 210-03

AV pealli3alyi  CBOMX (YHKUHH MHOrO(YHKIMOHAIbHbIE LHEHTPLl BIIpaBe
IIPUBJICKATh WHBIE OPraHU3aIlHH.

Ilepevenn agMMHHCTPATHBHBIX npoueayp (aeiicremii) npu
TMPEAOCTABICHHH MYHHIHIIAILHOK YCIYTH B 3JIEKTPOHHOI popme

3.4. Tlpu npenocTaBNeHHH MyHUIMTATIBHOIN YCIIYyTH B BIIEKTPOHHOH (hopme
3a5BUTEIIIO 00ECIICINBAIOTCS

- IIOJy4€HME HH(DOPMALIMK O NOPSAKE U CPOKAX MPEeLOCTABIICHILS YCIIyTH;




- hopMupoBaHUe 3asIBIEHHS;

- [IPHEM ¥ PErHCTpauus YIIOMHOMOYEHHBIM OpPraHOM 3asBJICHHS U HHBIX
ZIOKYMEHTOB, HEOOXOMMBIX U TIPeNOCTABICHHS YCITYTH;

- IOJIyYCHHE pEe3y/IbTaTa IPENOCTABICHHS YCITyTH;

- HOJTYCHHE CBEICHHI O XOJle PACCMOTPEHHS 3aABICHHUS;

- OCYILECTBIICHHE OLEHKH Ka4eCTBa MPEIOCTABIEHHS YCIIyTH;

- locynebHoe  (BHecymeGHOE)  06KanoBaHIe pelleHud u  JgelcTBui
(OespelicTBUl)  NOKHOCTHBIX  JTHI YIOJIHOMOYeHHOr0  opraHa,  JH60
MYHHIMIIAIBHOTO CIIyXKaIIEero.

Hudopmuposanue 3asBureneii

3.5. UndopmupoBanme 3assuTes MHOTOQYHKUMOHANBHBIME  LIEHTPaMK
OCYILECTBIIACTCS CIENYIOMIMMHU CIIOCOBAMU:

a) TOCPEICTBOM IPUBJNEYEHHS CPEACTB MACCOBOM HHDOpPMAIIHK, a TaKxe
IYTeM pasMeIleHnss HHOOPMALUU Ha OpULHATBHBIX cafiTaX H MHGOPMAITHOHHBIX
CTCHAAX MHOTO(YHKIHOHAIBHBIX [EHTPOB;

0) npu obpaiueHny 3asBuTeNs B MHOTO(YHKIIMOHAIIBHBINA [EHTp JTHYHO, 10
TeNe(OHY, TOCPENCTBOM [IOYTOBBIX OTNPAaBIIEHUH, JIMOO 110 3TEKTPOHHOI TToYTe.

Ilpu ym4HOM  OGpameHun PaboTHUK MHOTO(YHKIHOHATHLHOTO LEHTpa
NoApoOHO HHMOPMHUpYeT 3asBUTENEH o HUHTEPECYIOIIMM MX BOIPOCAM B
BEXIJIMBOH KOPPEKTHOH (OpMe C HCIOJIb30BAHMEM OQHUIHAITBHO-/E]I0OBOTO CTHIIS
peun. Pexomenmyemoe Bpems mpenocTaBienms KOHCYJIbTAllMM — He Oosee 15
MUHYT, BpEMSL OXKMAAHHS B O4EPENH B CEKTOpE MH(QOPMUPOBAHHS VIS OTYYeHHS
MH()OPMALIMH O MyHHUIIHIIANIBHBIX yciyrax He MOXeT IIPEBBIIATh 15 MUHYT.

OTBer Ha TeneOHHBI 3BOHOK NOMKEH HAYHHATHCS C HHpOpMAIHMU O
HaUMCHOBAHWM  OpraHM3allMH, GaMWIAH, HMEHH, OTYeCTBE U JOJKHOCTH
paboTHHMKA MHOrO(YHKIIHOHANIBHOTO [eHTpa, NPUHSBIIErO Tene(OHHEBI 3BOHOK.
WunuBunyansuoe yctHoe KOHCYJIbTHPDOBaHUE IIPH OOpAaIleHUH 3asgBUTENsS IO
TeNePoHy paboTHHK MHOIOQYHKI[HOHAIBHOTO LICHTPpa OCYLIECTBIISIET He Oosee 10
MUHYT;

B cnyuae ecnu mns mosrorosku orsera Tpedyercs 6oiee NpoomKHTENBHOE
BpEMs,  PabOTHMK  MHOrO(YHKIHOHANBHOIO LOEHTPa,  OCYLIECTBIIAOLIHIT
MHAMBHAYAIBHOE YCTHO® KOHCYJBTHPOBAHHE 1O TenedoHy, MOXeT IPEUIOKHUTD
3asIBUTEJIIO:

M3JIOKUTH OOpallleHHe B MHCHMEHHOM dopme (oTBer HampaBiseTCs
SAIBUTEIIO B COOTBETCTBHHU CO CIIOCOGOM, yKa3aHHBIM B obparmenun);

Ha3HAYUTB NPYroe BpeMs Uil KOHCYITbTaI[Hil.

IIpi KOHCYIBTHPOBAHHY 110 MHCHMEHHBIM 0OpaIleHUsIM 3asBHTeNE OTBET
HAlpABJIACTCS B MUCBMEHHOM BHIE B CPOK He mo3nHee 30 KaJICHIAapHbIX JHEH ¢
MOMEHTA perHCTpaluu obpallieHus B GopMe 31IeKTPOHHOTO AOKYMEHTa II0 ajgpecy
JNICKTPOHHOH  MOYTEI,  yKa3aHHOMY B OOpallleHHH, MOCTYImHBIIEM B
MHOTO(QYHKUMOHATIBHBIN LEHTp B hbopme  >MeKTPOHHOTO JOKyMeHTa, W B
UCBMECHHOH  (opMe 1O  1OYTOBOMY aJipecy, yKasaHHOMY B obpalleHHH,
HOCTYIHMBIIEM B MHOrO(YHKLIMOHATIBHBIN [EHTpP B MUCHMEHHO hopme.




Bbiraua sasiBureio pesyabrara Npe1ocTaB/IeHHs: MYHHIHIIAIbHOI
yeayru

3.6. OcHoBaHMeM 11 Hauaa IPOLNENYPBI BBIAAYH JOKYMEHTOB SIBIISIETCS
HaJlM9He  cOpMHUPOBAHHBIX AIOKYMEHTOB,  SBISIOIIMXCS  pe3yJbTaToM
NPENOCTABIICHHS My HULIMMAIEHON YCITyTH.

Mt monmyyenus pesymbratos NPCAOCTaBICHUS MYHUIMIAIBHON YCIyrU B
OyMa)xHOM BHze W (wmu) s ceepku S/ICKTPOHHBIX 00pa3oB MOKYMEHTOB c
OpUI'HHANaMu (IpH HalpaBlIeHHH 3allpoca Ha IIPENIOCTaBICHHE YCIYTH uepes
EITY, PIOTY (upy wanuuum TEXHUYECKOH  BO3MOXKHOCTH)  3asBUTEI
IPEABSIBIAET CIIEYIOIUE IOKYMEHTHI:

1) moxyment, ynocrosepsomit muunocTs 3asIBUTEJIS;

2) TOKyMEHT,  OATBEpI AL [IOJIHOMOYHS  IpeACTaBUTeNs  Ha
TIOJIyICHHE IOKYMEHTOB (€CJIH OT UMEHH 3asBUTES ACHCTBYET MpeNCTaBUTEND);

3) pacnucka B nonyyeHun MOKYMEHTOB (IIpH €€ HaJIUYKH y 3asIBUTEJIS).

Crienmanucr, oTeTcTBeHHbIH 33 [IPHEM U BbIIA4y NOKYMEHTOB, TIPH BbInade
PE3yJIbTaTa [IPENOCTABICHHS YCIYTH Ha GYMaXKHOM HOCHTe !

1) yeranaBnusaer nuunocts 3assuTes 1160 ero npeacTaBuTes;

2) mpoBepsieT mpaBoMOuHs [IPCACTABUTEINI 3asBUTENs MACHCTBOBATH OT
MMEHH 3a5BUTEIIs IIPH IOy 4YeHHH JOKYMEHTOB;

3) BBIIAET JOKYMEHTEL

4) peructpupyer hakr BbIzauM AAOKYMEHTOB B CHCTEME 3JIEKTPOHHOTO
AOKYMEHTOO00pOTa YIIOIHOMOYEHHOrO OpraHa U B XypHaJle peruCTpaIiH;

5) OTKa3biBaeT B BEIgaye Pe3yJIbTaTa NPENOCTaBIEHHS MyHHLHUITANBHOMN
YCIIYTH B CIIy4asix:

- 3@ BBIAAYEH JIOKYMEHTOB 06paTHiIOCh JIMIIO, HE SABISAIOLIEECS 3asBHUTEIEM
(ero NpeJCTaBUTeIIEM);

- oOpatuBmieecs  mHHO  OTKA3ANOCE NPENBSABUTE  JOKYMEHT,
YOCTOBEPSFOLIMH €ro JTHYHOCTE.

B cinyusae momaum 3asBuTenenm AOKYMEHTOB B 3JIEKTPOHHOM BHJIE

1) yeranaBnuBaer mu4HOCTS 3as1BUTE S 1160 ero npesacraBuTens;

2) mpoBepsieT mpaBoMouHs UPEICTaBUTENS 3asiBUTEN OeHCTBOBATE OT
MMEHH 3asBUTEJIs IPU MOyYEeHHH JIOKYMEHTOB;

3) cBepsier smeKTpoHHEIe 00passl JI0OKyMEHTOB ¢ Opur#Hanamu (mpu
HalpABIICHUM 3aIIpOCa U JOKYMEHTOB Ha IpeRocTaBnenue yciyru yepes EIITY,
PITTY;

4) yBenoMnster sasBuTens o TOM, 9TO pe3yJbTaT MpenoCTaBICHUS
MYHUIUNABHOM ycityru 6yner HallpaBJICH B JIMYHBIA kabuHet Ha EIT'Y, PITT'Y g
(bopme snekTporHOro JOKYMEHTA.

Ilpu ycranoBnenuu PAaCXOIKICHUH 3IIEKTPOHHBIX 06pazoB JIOKYMEHTOB,
HAIIpAaBICHHBIX B 3JIEKTPOHHOlM dopme, ¢ OpPUTMHAJIaMH,  pE3yJIbTAT




HMPCIOCTABIICHUS YCITyTH 3asBUTEIIO HE HAIPABIISETCS 4epes EIIIY, PIITY, o uem
COCTaBIIETCS aKT.

B ciyuae ecu npunaro pemenne o NepeBosie MM 00 OTKa3e B MepeBoje
PKHJIOTO IIOMRILCHHUS B HEXKHIIOE M HEXKHIOrO [OMEIIEHHS B KUIoe [IOMEIIIEHHE,
AQHHOE PCIICHHE CKAHMPYETCS W HANpaBISETCS 3asBUTENIO uepe3 EIN'Y, PITTY
mibo Hampapisercs B ¢opme  snexTponnoro MOKYMEHTa, IOJIIMCAHHOI'O
SJIEKTPOHHOM MOAIKCHIO B JTHYHEIH KaGuHeT sasBuTeNsd Ha EIMTY, PIMTY. Manuoe
PCLICHHE BBINACTCS WM HANpABIAETCS 3aABHTEIIO He [I031Hee YeM uepes TpH
pabounx NHA CO NHSI NPHUHATHS Takoro PCLICHUSA U MOXKET OBITh 00’KaJo0BaHO
3adBUTEJIEM B CyneOHOM MopsiKe.

MaxcumanbHbIi cpok BeIMOHEHUS AaHHOW aIMHHHUCTPATHBHOMN IPOLETYPEI
CoCTaBIsAeT 3 paboumx AHS CO mHS [IPUHATHS PELICHHsI O NIePEBOJE HITH 06 OTKa3e
B IICPEBOAE KHUIIOrO [IOMELIEHUS B HEXXHIOE H HEXUIONo IIOMEIIEHHS B KUIIOE
[IOMEUICHHE.

Kputepuit npunsrus pemenmus: NPHHSTHE PEIIeHHS O IIEPEeBOJe HIH 06
OTKase B NCPEBOJIC JKUJIOTO MOMEIICHHS B HEXUIOE K HEXHIIOTO ITOMEILEHUS B
XKHUJIO€ IIOMeEIleHHe,

Pesynprarom AIMUHUCTDATUBHOH TPOLENYpHl SBIAETCS BHLIAYA M
HAIPABICHUE 110 aJpecy, yKa3aHHOMY B 3asBICHUH, THOO yepes MOLI, EI'Y,
PIII'Y 3asBuTemnIO AOKYMEHTa, TIOATBEPIKTAIOILEr0 IIPUHSITHE TAKOTO peleHus.

Pesynprar BRIMONTHEHMS AAMUHUCTPATUBHOH TPOLEAYPBl (YHUKCHpYeTcs B
CHCTEME 3JIEKTPOHHOTO AOKYMEHTO000pOTa  yHONHOMOYEHHOro OpraHa W B
)KypHajle PerHuCTpaLyy.

Pazpgen 1V. Dopmbl KOHTPOJIA 32 HCNOJIHEHHEeM AAMHHHCTPATHBHOIO
periamMenra

Iopsizok ocymecrsienus TEKYIIEro KOHTPOJIS 32 COOJII0AeHHeM
H HCIIOJTHEHHEM OTBETCTBEHHBIMH 10JI3KHOCTHLIMH JIMIAMH NOJIOKEH i
PEIIAMEHTa M HHBIX HOPMATHBHLIX IPABOBBIX aKTOB,
yCTAaHABIMBAIOMIHX TPeGOBAHHUS K NPeI0CTABIEHHIO MYHHUHNAJIbLHOIH
YCJIYTH, a TaKiKe NIPUHSATHEM HMH peLueHuii

4.1. Tekywmit KOHTPOJIb 3a COOJIIONEHMEM W WCHONHEHHeM HACTOSIIEro
AJIMHHHUCTPaTHBHOIO PErlIaMeHTa, HMHBIX HOPMATHBHBIX NPaBOBEIX  aKTOB,
YCTaHABIIMBAIOIIUX TpPeOOBaHUS K [IPEAOCTABICHHUIO MYHHUIUIAJILHO] YCIIYTH,
OCYIICCTBIACTCA  HAa  [OCTOSHHOH  OCHOBe MOJDKHOCTHBIMM  JIMIIAMU
YnonHomodenuoro Oprana, ynoJHOMOYEHHBIMH Ha OCYILECTBIICHHE KOHTpOJIs 3a
IIPEIOCTaBICHHEM MYHULIUIIAIBLHON YCIIyTH,

s Tekymero KOHTPOJI  HCHONB3YIOTCA  CBENEHMs ciayxeOHoit
KOPPECIIOHACHINH, YCTHAsS W NUChMEHHAS HH()OPMALUs  CIeNHUaTUCTOB 1
AODKHOCTHBIX JIUL Y ITOJTHOMOYEHHOT0 oprasxa.

Texyumii koHTpONE OCYMIECTBIETCS IIyTeM NMPOBEeIeHH IIPOBEPOK:

- PCIIEHMH O mpenOCTaBlIEHHH (o6 orkaze B NPEOCTaBICHHH )
MYHULMIIABHOM yciyry;




- BBISIBIICHUS U YCTpaHeHus Hap)IH_IEHI/If;I IipaB r paxnoaH;
- PACCMOTPCHNS, NPUHATHA PEIeHHH | MOArOTOBKH OTBETOB Ha 00paILEHHUs

TPaXTaH, comepxkamiue kamobel ma PCLICHAA,  nedicTBus  (GesmelicTBue)
AOJDKHOCTHBIX JIHILI,

Hopsanok u nepuognunocrs OCYIUECTBJICHHSI IVIAHOBBIX H BHEMIAHOBLIX
MPOBEPOK NMOJIHOTHI H KayecTBA NPEA0CTABIEHHS MYHHIIHIIAILHO yCJIyru, B
TOM HHc./1e nopsitok 1 hopmel KOHTPOJISI 32 OJIHOTOM H KaYecTBOM
NpeJoCTaBIeHHsI MYHHLHNIAIbHOI ycayru

4.2. KonTpons 3a nomuoroit u Ka4€CTBOM IPeNOCTABICHHUS MyHHUIHITAILHO
YCILyT'dl BKIOYACT B ce0s IPOBECHHE MIaHOBLIX 1 BHEIIAHOBBIX IPOBEPOK.

4.3. I1na"oBkre TIPOBEPKH OCYILIECTBISIOTCS HA OCHOBAHHI TOZIOBBIX IIAHOB
paboTel  YnomromouenHoro opraHa. Ilpu miaHoBOIH [IDOBEPKE IMOJIHOTHEI H
Ka4ecCTBa NpeIoCTaBIeHHU MYHUIMTIATBHOM; YCIIYTH KOHTPOJIIO ITOJIEKAT"

- COOJIIOIeH e CPOKOB [IPENOCTaBICHUS MYHULIUIIAIbHOL YCIIyTH;

- COOJIIOIeH e TIOOKeHuil HacTosmero A IMHHHCTPAaTHBHOTO periamenra;

[IPENOCTaBICHUH MYHULIUTAIBHOLN yCIIyrH.

4.4. OcHoBaHMeM s IIPOBEICHHS BHEILIAHOBBIX IIPOBEPOK SABJISIIOTCS:

- IOJydeHHE  OT  rocymapcTBeHHbIX OpraHoB,  OpraHOB  MECTHOIO
CaMOYIpaBNeHHs  HHOpMALUH o NIPCIIIONAaraéMblX  HJIM  BBISBJICHHELX
HapylICHUsX  HOPMAaTHBHBIX IIPaBOBBIX  aKTOB  Poccuifckoii Deneparum,
HOPMAaTHUBHBIX IIPAaBOBBIX 4KTORB Pecniy6nvku Ansires u HOPMAaTHBHEIX NPaBOBEIX
aKTOB YIIOITHOMOYEHHOTro oprasa;

- olpamtenns rpaxman u IOPHANYECKUX  JIMI Ha HapyIIeHHs
3aKOHOZATENbCTBA, B TOM YMCIIE HA KayecTBO IIPEIOCTABIICHUS] MYHULHITATBHOM
YCIYTH.

OtBercrBeHHOCTE AO/CKHOCTHBIX JIMW 32 PeLUEHHs] M AeliCTB s
(GesneiicTrue), NpHHHMaeMble (OcymeCTBﬂﬂeMble) HMH B xo/e
Npef0CTaBNeHHS MYHHIMIAIBHOI] YCIyru

4.5. Ilo pesynsratam [IPOBEAICHHBIX TIPOBEPOK B ClIy4ae BBISBICHHS
HapylmieHu#  moJioxkeHui HACTOSAIIEro  AMMHHCTPAaTHBHOTO perinamMeHra,
HOPMAaTHBHEIX NPaBOBBIX aKTOB PecnyGnuku Anpires u HOPMAaTUBHBIX MPaBOBEIX
dKTOB MyHHLMNIAIBHOrO 06pa3oBanus «Matikonckuii paiiom OCYLIECTBIAETCS
NPUBIICYCHHE BHHOBHBIX JMI K OTBETCTBCHHOCTH B  COOTBETCTBHH
3aKOHOIaTeIbCTBOM Poccuiickoii Denepanum.

TpeGosanus k nopsiaAky u popmam KOHTPOJIs 32 IpegocTaBiaeHHeM
MYHHIHIAJILHOH YCJYTH, B TOM YHee CO CTOpOHBI rpaskaan,
UX 00beIHHEeHHUI 1 OpraHuv3anmii




4.6. I“pa}x,uaﬂe, UX 00beIUHEHUS 1 OpraHu3aluyu UMEIOT IIPaBO OCYILIECTBIATH
KOHTPOJIb 3a IpenocTaBieHUeM MYHUILIMNIATIBHOM  yCIlyru mmyTem MOy YeHHs
MHQOpMaLHK o xo/e IIPEAOCTABIICHHUS MYHHIIMIAIBHOMN YCIYTH, B TOM YHCJIe O
CPOKAX 3aBEPUICHNUS aIMHHUCTPATHBHBIX npouenyp (neficrsuii).

I'paxcnane, ux o6venumenns i OPTaHH3aLMK TAKXKEe UMEIOT TIPaBo;

- HallpaBIiITh 3aMEYaHMs M NIPeUIOKeHHs o YIYHIIEHUIO NOCTYNHOCTH H
Ka4€CTBa [PEIOCTABNICHUS MyHUIMIIAILHO yciyru;

- BHOCHUTE IIDEIIOKEHHs O Mepax Mo YCTPAHCHHIO HapyLIEHHH HacTOsmIero
AIMHHHCTpaTHBHOTO periamenra.

4.7. lomxHOCTHBIE NHLIa YIOIHOMOYeHHOro OpraHa, NpHHUMAIOT MEpPHl K
TIPCKPAILEHHUIO IOy IIEHHBIX HAPYIICHUH, YCTPaHAIOT NpHuMHEI u YCIJIOBHS,
CIIOCOOCTBYIOIIHE COBEPILCHHIO HapyILIEHHIA.

HUudopmanus o PE3yJIBTaTax paccMOTpeHMs 3ameuanuii IIPENIOKEH U
TPpaxnan, ux oObequHeHuit u OpraHu3alMil JOBOIUTCS A0 CBeACHHUS Jul,
HalpaBUBIIKMX 9TH 3aMeYaHus | IIPEIIOKEHHS.

Pazpen V. locyne6uprii (BHeCy1eGHbII) TOPSIA0K 002KaI0BaHus pewnenuii
H 1eficTBHI (GesmeiicTms) OpraHa, npexocTaBJsIIOLIEro MYHHUHOAJILHY 0
YCIYTy, a TAKIKe HX JOJIHKHOCTHBIX JTHL, MYHHIHOAIbHBIX CJTyKAMHX

5.1. Uadopmanus ms 3AUHTEPECOBAHHBIX JIMI] 06 HX lIpaBe Ha Kocyme6HOe
(BHeCyne6HOE) oOXamnoBanue JeicTBumii (GesneiictBusa) wu (um1)  pemenuit

TOM HHCIIC B CJIEAYIOIIHX ClTydasx:

1) Hapywmenue CPOKa  permctpamuu  sampoca o IIPEOOCTABIIEHUH
MYHULUNAIBHOH yctyry, 3allpoca, ykasaHHOro B cratbe 15.] @enepansHOro
3aKoHa Ne 210-03;

2) HapylIeHue CPOKa NIPEN0CTABICHHS MYHUIMIATBHO YCIIyTH;
3) TpeGoBanue Y ~3aiBUTENS NOKYMEHTOB WM HHOOpMaIMu  nu6o

MYHULMIAILHOM yemyry, y 3asIBHTEIIS;
5) OTKa3 B npenocTaBienuy MYHHULHITANBHOMR YCITyTH, €CITH OCHOBAHMS OTKaza
HE TpeyCMOTpeHs! (enepanbabiMu 3aKOHaMH ¥ NPUHATBIMH B COOTBETCTBHK ¢

6) 3atpeboBanye ¢ 3asBuTENs TpH TIPEIOCTAaBICHHH TOCYNapCTBEHHON HTn




MYHHUMNATBHON  YCIYTW TIAThl, HE IpPELyCMOTPEHHOM HOPMAaTHUBHEIMHU
NpaBOBbIMHU aKTaMu Pocculickoit @eneparium, HOpMaTHBHBIME [IPaBOBBIMU aKTaMH
MYHUIIMIIATBHOTO 00pa30BaHUS,

7) oTKa3  YIONHOMOYEHHOTO OpraHa, JOJKHOCTHOI'O JUlla opraxa,
IIPCAOCTABIIAIOWIETO MyHHLHUIIAIBHYIO yCIYTry, MHOIO()YHKIHOHAIBHOTO LEHTpa,
paboTHHKa MHOrO(QYHKIHMOHAILHOTO LEHTpa, OpraHU3alHii, MpPexyCMOTPEHHBIX
dacteio 1.1 craten 16 ®enepansHoro 3akoHa ot 27 HIONS 2010 roma Ne 210-®3,
WK MX PAOOTHUKOB B HCIPABIEHHH NONMYIEHHBIX HMH ONEYaTOK U OLIUOOK B
BRITAHHBIX B pe3yJIbTaTe NpEeNOCTaBIEHUs MYHHMIHMIANBHON yCIyr JOKYMEHTax
1100 HapyLIeHHE YCTAHOBIEHHOTO CpOKa TaKUX UCIIPaBJICHMUIA;

8) HapyLIeHHe CpOKa WM MOpSIAKA BbLAAYH JAOKYMEHTOB IO pe3yJibTaTaM
IPENOCTaBICHHS MYHHUIHIAIBHON YCIyTHy;

9) IPHOCTaHOBIIEHHE — MPeNOCTABIEHHS MYHUIHTIAJIBHOH  YCIYTH, €CJH
OCHOBaHHS TPHOCTAHOBJICHHS HE IPeNyCMOTPEHbI (eaepalbHbIMU 3aKOHAMH U
NPUHATBIMU B COOTBETCTBHH C HUMHM WHBEIMH HOPMATUBHBIMH IIPABOBBIMU aKTaMH
Poccuiickoit @enepanun, 3akonaMy ¥ HHBIMU HOPMaTHBHBIMU NPaBOBLEIMH aKTaMH
MYHULHITAIIEHOTO 00pa30BaHHsI;

10) tpe6oBanne y 3asBuTens mpu NPENOCTaBICHUN MyHHULHUIAIBHON yCayru
AOKYMEHTOB WITH MH(QOPMALIMH, OTCYTCTBHE U (HIIH) HEZIOCTOBEPHOCTH KOTOPEIX HE
YKasbIBAIMCE NpY NIEPBOHAYATIBHOM OTKa3e B IIPHEME OKYMEHTOB, HEOBXOIIMBIX
AL IIPENIOCTAaBICHUS MYHWLMIATBHOM ycmyrd, Jubo B NIPeOCTaBIeHHH
MYHHULUIIJILHON YCIIyTH, 32 HCKIIFOUEHHEM CIIy4aes, IIPEyCMOTPEHHBIX ITyHKTOM
4 wactu 1 crateu 7 DemepanbHoro sakoma ot 27.07.2010 r. Ne 210-@3 «O6
OpraHu3allii MPEIOCTaBICHHUS rOCY JAPCTBEHHBIX H MYHHIHIATbHEIX YCIIyID».,

5.2.3asBUTeNM BOpaBe MOHATH Kanoby Ha TroOCYIapCTBEHHBIX S3BIKAX
Pecry6muku Anpires. OTBETHI HA KAIOGEL JAI0TCs Ha A3BIKE oOpaleHus. B cliy4yae
HCBOSMOXXHOCTH ~ JaTh ~ OTBET Ha  s3blke  OOpALIEHHS HCIIOJIB3YETCS
FOCYNapCTBEHHEIH 136K Poccuiickoii Meneparmm.

Kanoba Ha pemenus w geiffcTBus (OesmelicTBHE) MOKHOCTHBIX JIMIL
YIIOIHOMOYEHHOTO ~ OpraHa, MOKeT GbITh HalpaBjJieHa 10  IIoYTe, C
HCIIONB30BAHHEM HH(OPMALHOHHO-TEIEKOMMYHHUKAIIHOHHON CeTH «HHTepHeTy,
ODUUMATEHOrO CcaliTa MyHHIMNATBHOrO oOpa3oBaHUs B ceTH «HMHTepHETY,
CMHOTO IIOpTaia roCy1apCTBEHHBIX U MYHUIMIAIBHBIX YCIIYT, a TaKXXe MOXKeT
OBITE IPUHSATA IIPU JTUYHOM IIpHEME 3asIBUTEIIS.

Kanoba nomkHa cogepxats:

1) HaumeHoBaHUE YnonHoMmoueHHOTrO oprasa, IIPEIOCTABIIAIOIErO
MYHHIMIATBHYIO  yCIIyTy, JAO/DKHOCTHOLO JIMI[A OpraHa, IIPEOCTaBIISIOIIErO
MYHHULIHMATBHYIO YCIYTY, MO0 MyHHIUIIANEHOTO CITY)KAILEro;

2) haMMIHIO, UM, OTYECTBO (TocrenHee - IpU HATUYME), CBEIEHHS O MECTe
KHUTCNIBCTBA 3asIBUTENS - (DU3MYECKOrO JMIa JIuGO HalMEHOBaHUe, CBEIEHUS O
MECTC HaXOXICHHUs 3aiBUTEIS - IOPHINYECKOTO JIULA, a TaKXKe HOMep (HoMepa)
KOHTaKkTHOro TeneoHna, aapec (aapeca) OJIEKTPOHHOM MOYTH! (NIPH HAIWYMM) U
TIOYTOBBIH a/ipec, M0 KOTOPLIM JOJI’KEH OBITH HanpaBJIeH OTBET 3a5SBUTEJIIO;

3) cBemenus 06  oGxkamyeMbix PCHICHMAX ¥ nedcTBuAX (Oe3nelicTeun)
ACJDKHOCTHBIX  JIML[  VIIOJHOMOYEHHOIO OpraHa Jiu6o MYHHLMITAJIBHOTO




CIIy’KaIlero;

4) HOBOMIBI, HA OCHOBAHHK KOTOPBIX 3aSBHTENb HE COIVIACEH C pelleHUueM U
peticterueM (GeszmelficTBHEM) MOJKHOCTHOrO JMua YIIONHOMOYEHHOTO oprasa,
MO0 MYHHLMIATIBHOTO CIIyXAllero. 3asBUTEIeM MOTYT OBITH IIPE/ICTaBIIEHBI
AOKYMEHTBI (IIPH HAIMYUH), TOATBEPXKHAIONINE JTOBOABI 3asBUTENS, OO MX
KOTIHH,

[lo pesynsraTam paccmoTpeHus anoGsl IPHHIMAETCS OHO 13 CIIEIYFOIIHMX
pelLLEeHUH:

1) xanoba yHOBIETBOpsETCA, B TOM YHCIE B (dopMe OTMEHBI NPHHATOrO
PCLICHUS, WCIPABICHUS [OMYIIEHHBIX OINEeYaTOK W OIMOOK B BHIIAHHBIX B
PE3YJIbTATE IPEIOCTABIEHHA MYHULMIAIBHYIO YCIYyrH NOKYMEHTaX, BO3Bpara
SAABUTENI0  NEHeXHBIX CPEJICTB, B3MMAHME KOTOPEIX HE MPENyCMOTPEHO
HOPMAaTHBHBIMH IIPaBOBBIMH akTaMu Poccuiickoit denepaniu, HOPMATHBHBIMH
IIPaBOBLIMU aKTaMH MYHMIHIIAIEHOTO 00pa30BaHus;

2) B yIOBJIETBOPEHHH KaN0GBI OTKA3BIBAETCS.

B cnyyae mnpusHaHus xanoGbl momiexaineit YIOBJIETBOPEHHIO B OTBETE
3aABUTENII0  JAeTCsl WMH(OpPMAlMs O MAeHCTBHSX, OCYILECTBIISEMBIX OpraHoM,
[IPEIOCTABIAIOMIAM  MYHULIMIIAIIBHYIO YCIYyTy, B LEISX He3aMeIUTeIbHOrO
YCTPAHCHHUS BBIABICHHBIX HAPYLICHWH [PY OKA3aHMM MYHHLMIAIBHON yCIyru, a
TaloKe TIPUHOCATCS. W3BMHEHHS 3a [OCTaBIeHHBIE HEyno0CTBA M yKa3hIBAETCS
MHOOPMalUs O JaibHEHIIUX JefCTBUIIX, KOTOpbIe HEOOXOAMMO COBEPILUHTE
3asABUTCITIO B LEJIAX NOJIyYEHUS MyHULUIIATLHOM YCIyTH.

B ciyvae npusHauus xanobbl He momexaneit YAOBJIETBOPEHHUIO B OTBETE
SAIBUTEIIO IAIOTCSl apryMEHTHPOBAHHbIE Pa3hsACHEHUs! O MPUYMHAX IIPHHSTOTO
PeLICHNS, a TaKxKe HH(MOPMALHS O MOPsIIKe 06KANOBAHHS [IPHHATOTO pewenus. B
Clydac yCTAaHOBICHHS B XOJAe HIHM [0 pPE3yJbTaTaM pPACCMOTPEHHS HKAIoObI
MPU3HAKOB COCTaBa aAMMHMCTPATHBHOTO MPABOHAPYIICHHS WM MPEeCTyIUICHHs
AOJKHOCTHOE JIUIO, pabOTHUK, HA/I€JEHHbIE MOJHOMOYHUAMH IO PacCMOTpPEHHIO
Kallo0 B COOTBETCTBMM ¢ uacTbio | cratem 11.2. DellepaIbHOr0 3aKOHa OT
27.07.2010 Ne 210-®3, HezaMeUIUTENBHO HarpasjIsfioT UMEIOIINECS MaTePHAIIEI B
OpTraHbl IIPOKYpPaTyphl.

Pemrenne no xamoGe moxer GbITH 06XKaToOBaHO B CyneOHOM TIOpsJIKe,
TIpellyCMOTPEHHOM 3aKOHOAaTebeTBOM Poccuiickoit Menepanum.

3adBUTENb MMEET NPaBoO Ha TOJNYYEHHE HMCYEPIBIBAIOMICH HHbOpMAITHU U
JOKYMEHTOB, HEOOXOIUMBIX IS 000CHOBAHUS M PaccMOTpPEHHS KAJIOOEL.

5.3. Coco6bl  mH(OpMUpOBaHHs  3asBUTENEeH O NOpsIIKE  MOJa4Yd M
PacCMOTPEHHUSA KaloObl, B TOM YHCJIE C MCIONB30BaHHEM EIHHOrO nopTaia u
PernonansHoro noprana

Hudopmaruro o nopsake nogauu u PacCMOTPEHHU KanoOb! 3aABUTENIH MOT'YT
NMOIYYUTh Ha HMH(MOPMANMOHHOM CTEHJE MYHHIHMIIAIEHOIO o0pa3oBaHus, Ha
O(HUMATBHOM CaliTe MYHHIUITAILHOTO 00pa3oBaHus, B XOZe JIMYHOTO IpHeMa, a
TaKXKe 110 TeJle(OoHy, SIEKTPOHHOMH rovTe.

5.4. IlepedeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PEryIHPYIOINX TMOPSA0K
nocynebHoro (BHeCY1e6HOr0) 06IKATOBAHYS pelenuit u neiicruii (6esneiicTnus)
MYHHULHMIIAIEHOTO0 00pa3oBaHuU1.




